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Travelers Rest High School
ALL SPORTS ATHLETIC BOOSTER CLUB

PO BOX 698

TRAVELERS REST, SC 29690

BY-LAWS
Article I. Name and Location

Section 1.1 Name

The name of this organization is the “Travelers Rest High School All Sports Athletic Booster Club”, hereinafter referred to as the “Athletic Booster Club” or “TRHS-ASBC”.

Section 1.2 Location

(a) The Executive Committee shall have full power and authority to select and change the principle office location of the Athletic Booster Club from one location to another so long as said principle office remains within the City of Travelers Rest, South Carolina.

(b) There is an Athletic Booster Club local box in the main office at Travelers Rest High School.

(c) The mailing address for the Athletic Booster Club is: 
Travelers Rest High School All Sports Athletic Booster Club


Post Office Box 698

Travelers Rest, SC 29690

(d) The mailing address for the Travelers Rest High School is:


Travelers Rest High School


301 North Main Street

Travelers Rest, SC 29690

Article II. Purpose

Section 2.1 Specific Purpose

The purpose of the Athletic Booster Club is to encourage and support interscholastic girls’ and boys’ athletic activities at Travelers Rest High School, and to provide such equipment, facilities, training for such activities as may be deemed advisable by the Athletic Booster Club and acceptable to the Travelers Rest High School Administration and the Greenville County School District.

Section 2.2 Special Purpose

A special purpose of the Athletic Booster Club is to raise and disseminate funds in support of Travelers Rest High School interscholastic sports programs in a fashion deemed advisable by the Athletic Booster Club and acceptable to the Travelers Rest High School Administration and the Greenville County School District.

Section 2.3 Non-profit Status

This organization is organized exclusively for the charitable, scientific, literary, or educational purposes within the meaning of Section 501 (c) (3) of the Internal Revenue Code or corresponding section of any future federal tax code.
Section 2.4 IRS Number
The Internal Revenue Service Employer Identification number for the Athletic Booster Club is EIN-06-1692879.
Article III. Basic Policies

Section 3.1 The following are basic policies of the Athletic Booster Club:

(a) The Athletic Booster Club shall be noncommercial, nonsectarian, and nonpartisan.

(b) The name of the organization or the names of any members in their official capacities shall not be used to endorse or promote a commercial concern or in connection with any partisan interest or for any purpose not appropriately related to the promotion of the purpose of the organization.
(c) The organization shall not enter into membership with other organizations except with the approval of the executive committee, but may cooperate with other organizations and agencies concerned with the welfare of athletes and other students.
(d) The Athletic Booster Club shall not—directly or indirectly—participate or intervene in anyway in any political campaign on behalf of, or in opposition to, any candidate for public office.

(e) No part of the net earnings of the Athletic Booster Club shall inure to the benefit of, or be distributable to its members, directors, trustees, officers, or other private persons except that the organization shall be authorized and empowered to pay reasonable compensation for services rendered and to make payments and distributions in furtherance of the purposes set forth in Article II.

(f) Upon the dissolution of this organization, after paying or adequately providing for the debts and obligations of the organization, the remaining assets shall be distributed to the Travelers Rest High School Athletic Department.

(g) The fiscal year of the Athletic Booster Club shall begin July 1st and end June 30th.
Article IV. Membership and Dues
Section 4.1 Eligibility

(a) Membership in the Athletic Booster Club shall be open to parents, guardians, and family members of students; coaches, faculty, staff, and graduates of Travelers Rest High School; and any other individual or organization supporting the purpose of the Athletic Booster Club.

(b) Membership shall be made available without regard to race, color, creed, or national origin.

Section 4.2 Term of Membership

(a) Membership shall be for one year, running from July 1st until the following June 30th.  
(b) Members from previous year shall have until October 1st to make the final payment of their membership dues.  During this time they will be considered active members, with full status.  After October 1st, memberships not renewed will terminate.  However, memberships may continue to be purchased, but will only be valid until the following June 30th.

(c) New memberships’ dues will be required prior to having a full active status.

(d) ALL membership dues will be for the Athletic Booster Club’s membership period and will be valid until the following June 30th.
Section 4.3 Active Membership

(a) Active membership shall be awarded to all persons who have paid their dues as outlined in Section 4.02.

(b) Active memberships shall have all voting privileges as outlined in Section 4.07 (a).

(c) Active members shall be eligible for positions on the Executive Committee or committees and sub committees.
Section 4.4 Honorary Membership

(a) Honorary membership shall be awarded at the discretion of the Executive Committee.

(b) Honorary members shall be entitled to all privileges of an active membership.

(c) No dues will be required of Honorary Members for their lifetime.

Section 4.5 Ex Officio Membership

(a) The Travelers Rest High School Principal, Athletic Director and Asst. Athletic Director or their designee, shall be ex-officio members of the Athletic Booster Club without vote.

(b) They may choose to join as active members and will then be entitled to all privileges of an active membership.

(c) Principal, Athletic Director and Asst. Athletic Director shall be awarded at the discretion of the Executive Committee permission to be exempt of their annual dues.  This shall be voted on at the first Executive Committee meeting of the new year.

Section 4.6 Status of Membership

Membership in the Athletic Booster Club shall be personal, shall not survive the death of an individual member, and may not be transferred by any means.
Section 4.7 Dues

(a) Membership dues shall be reviewed and approved every year as part of the Standing Rules.
(b) All members shall receive a membership card valid for the voting privileges stated above.

(c) Additional incentives may be awarded to the above membership categories, as voted on by the Executive Committee at their first meeting of the new year.

(d) Any changes in membership dues shall be approved by the Executive Committee at their first meeting of the new year and then voted on at the first meeting of the Athletic Booster Club there after.

Article V. Officers and Their Election

Section 5.1 Eligibility

The privilege of holding office shall be limited to members of the Athletic Booster Club whose dues are paid and who have been members of the Athletic Booster Club for at least one (1) year previous to nomination.

Section 5.2 Officers

(a) Officers of the Athletic Booster Club shall be a president one (1), vice president one (1) or co-presidents two (2); vice president-elect one (1); treasurer one (1); secretary one (1).

(b) These officers shall be elected annually.
Section 5.3 Nomination and Election

(a) Nominations for office shall be made by the Executive Committee at the May Executive Committee meeting.

(b) Only those persons who are eligible and who have signified their consent to serve if elected shall be nominated for or elected to office.

(c) The Travelers Rest High School Principal, Athletic Director, Asst. Athletic Director and coaches shall not be eligible to hold an officers position.
(d) They shall then be approved by the Travelers Rest High School Principal and Athletic Director.

(e) The approved names and positions shall then be voted on in the last meeting of the current year.

Section 5.4 Term of Office

(a) Officers shall be elected to serve for a term of one (1) year, or until successors have been elected.
(b) Officers may be elected for a maximum of four (4) consecutive terms in one position.

(c) No person shall hold more than one elected office.

(d) Terms shall commence on July 1st and end on June 30th.

(e) A vacancy occurring in any office shall be filled for the unexpired term by a member elected by the Executive Committee.

Article VI. Duties of Officers

Section 6.1 President

The president shall:

(a) Preside at all meetings of the Executive Committee and Athletic Booster Club.
(b) Be a member ex-officio of all committees and sub-committees.

(c) Appoint all committee and sub-committee chairpersons subject to the ratification of the Executive Committee.

(d) Coordinate the work of officers and committees in order that the purposes of the Athletic Booster Club may be promoted.

Section 6.2 Vice President

The vice president shall:

(a) Act as aide to the president and shall perform the duties of the president in the absence or inability of that officer to act.

(b) Have such other powers and perform such other duties as from time to time may be prescribed by the president or the Executive Committee.

(c) Fill the position of president the following year.
Section 6.3 Co-Presidents

In the year(s) that the president and vice president’s positions are replaced with co-presidents they shall:
(a) Fulfill all of the duties of the president and vice president’s positions.

(b) Work in a unified position.

(c) Carry the same responsibilities and powers.

Section 6.4 Vice President Elect
The vice president elect shall:

(a) Work hand-in-hand with the president and vice president, in order to fill the position of vice president the following year and the presidency the second year.

(b) This position is for the equipping of the future vice president and president’s position in the future.

(c) This position shall not serve as a substitute for the president and/or vice president’s positions.
Section 6.5 Treasure

The treasurer shall:

(a) Receive monies of the Athletic Booster Club, keeping an accurate record thereof, and shall deposit them in the name of the Athletic Booster Club in a bank or banks approved by the Executive Committee.

(b) Pay all bills as authorized by the Executive Committee or the Athletic Booster Club.

(c) Keep an accurate record of receipts and disbursements which is a permanent record of the Athletic Booster Club.  All other financial records shall be retained for seven years, including the current year.
(d) ALL treasurers required records shall be turned over each time a new treasurer is elected to the newly elected treasurer.

(e) Present a progressive detail at every meeting of the Executive Committee and Athletic Booster Club, and when otherwise requested by the Executive Committee.

(f) Make an annual financial report at the June meeting of the year’s gross receipts and disbursements for the year.

(g) Prepare an annual draft budget proposal to be presented to the Executive Committee at the May meeting.

(h) Obtain a certified 3rd party accountant to conduct the annual and treasurer’s position transferred audit.
Section 6.6 Secretary

The secretary shall:

(a) Keep an accurate record of the proceedings (minutes) of all meetings of the Executive Committee and the Athletic Booster Club.  Special project working meetings do not require recordings (minutes).

(b) Record all treasurers’ reports in the minutes.

(c) Prepare and disseminate minutes of the meetings to Executive Committee.

(d) Keep a current and approved copy of the Bylaws.

(e) When required shall be responsible for the preparation and counting of any necessary ballots.

(f) Shall send correspondence deemed necessary by the president and/or the Executive Committee.

(g) Perform such other duties as may be delegated and appropriate for the secretary position.

Section 6.7 Failure to Attend Meetings

(a) When an Officer or Committee Chairperson fails to attend three (3) consecutive meetings without adequate excuse or when an officer fails to perform the prescribed duties of the office, the Executive Committee may declare the office vacant.

(b) This declaration shall require a supermajority vote (two-thirds [2/3]) of the Executive Committee attending the meeting.

Section 6.8 Expiration of Term or Resignation

Each Officer or Committee Chairperson, upon expiration or their term of office or in the case of resignation, shall turn over to the president without delay, all records, books and other materials pertaining to the chairmanship, and shall return to the treasurer, without delay, all funds belonging to the Athletic Booster Club.

Article VII. Athletic Booster Club Meetings

Section 7.1 Regular Meetings

Athletic Booster Club meetings shall be held the first Monday of the month, unless otherwise ordered by the Executive Committee.

Section 7.2 Annual Election Meeting

The annual election meeting shall be held in June in conjunction with the regular meeting of that month.

Section 7.3 Annual Budget Meeting

The annual budget meeting shall be held in June in conjunction with the regular meeting of that month.

Section 7.4 Special Called Meetings

(a) Special called meetings may be called at anytime, for any reason, in any of the following ways:

· By the Athletic Booster Club president,

· By a request to the president of at least two (2) Executive Committee members,

· By a written petition signed by at least four (4) active members of the Athletic Booster Club.  Such petition shall be presented to the president who shall call such meeting within one (1) week after notification of members.

Section 7.5 Participation

The privilege of making motions, debating and voting shall be limited to active members of the Athletic Booster Club who are present and whose dues are paid, (in accordance with Section 4.02) and who have been members of the Athletic Booster Club for a least the previous ten (10) days.

Section 7.6 Quorum for Athletic Booster Club Meetings

A quorum for Athletic Booster Club meetings shall consist of at least two (2) officers and two (2) active members for a total of four (4) members.  Officers may be counted as active members.

Section 7.7 Voting

At Athletic Booster Club meetings, all active members of the Athletic Booster Club may vote by voice or written ballot as directed by the president.  The membership may, by majority vote, request a written ballot vote on any item.  Proxy and absentee voting are expressly prohibited.

Article VIII. Executive Committee

Section 8.1 Composition

The Executive Committee consists of the elected officers of the Athletic Booster Club:  the president, vice president, co-presidents (if used), vice president elect, treasurer, secretary.  Principal, Athletic Director, and Asst. Athletic Director or their designees shall be non-voting ex officio members of the Executive Committee and are welcome at all Executive Committee meetings.  If exempted from dues by the Executive Committee, they shall be voting members of the Executive Committee.

Section 8.2 Executive Committee Regular Meetings

(a) Executive Committee shall meet as a minimum one (1) time in each of the following months:  May, June and July.
(b) They shall meet anytime the president calls a meeting to meet the needs of the Athletic Booster Club.  These meetings shall be called by phone, e-mail, postal mail or personal contact.

Section 8.3 Special Called Executive Committee Meetings

(a) The president shall call a special Executive Committee meeting upon the written request of two (2) Executive Committee members or four (4) Athletic Booster Club members.
(b) The president shall contact ALL Executive Committee members and set the date of the meeting as soon as possible.
Section 8.4 Executive Committee Duties

(a) Shall transact necessary business between meetings of the Athletic Booster Club and shall transact such other business as may be referred to it by the Athletic Booster Club membership.

(b) May authorize the payments of Athletic Booster Club bills, within the limits of the adopted annual budget.  Such action shall be ratified at the next Athletic Booster Club meeting and must be recorded in the minutes.

(c) May authorize the payment of other non-budgeted Athletic Booster Club bills not to exceed $1,000 between meetings of the Athletic Booster Club.  Such action shall be ratified at the next Athletic Booster Club meeting and must be recorded in the minutes.

(d) Shall assist the president in the appointment of committees and chairs of committees.

(e) Shall fill all vacancies in office, including that of president.

(f) Shall receive a summary financial report form the treasurer at each meeting.

Section 8.5 Quorum

A majority of Executive Committee members (or 50% when there is an even number of Executive Committee members) shall constitute a quorum for Executive Committee meetings.

Section 8.6 Special Action

For situations requiring Executive Committee action that occur where there is not time to constitute a quorum at a meeting, the Executive Committee may be polled by the president on an issue.  In this instance, a majority of the Executive Committee members must vote affirmatively for the action to be declared passed.  An Executive Committee member not voting is counted as not voting affirmatively, whether by abstention or by being unavailable for contact at the time of polling.  Effort should be given to having a meeting to discuss the issue.  However, if a meeting can not be held the president may on these special actions poll Executive Committee members by phone or e-mail.  The results of these special action polls shall be ratified at the next Athletic Booster Club meeting and must be recorded in the minutes.
Section 8.7 Year End Reports

At the end of each term of office and/or upon completion of a specific responsibility, each Executive Committee member or committee chairperson is responsible for submitting a comprehensive written report of the activity for which they were responsible.  This is to become a part of the permanent record of the Athletic Booster Club to aid subsequent persons in each responsibility area.

Section 8.8 Permanent Records of the Athletic Booster Club

The president shall be responsible to see that ALL records are transferred from one position to the other, when ever a position changes hands.  The secretary shall be responsible for maintaining the permanent records of the Athletic Booster Club during their term of office, and for passing it on to the next secretary.  The treasurer shall be responsible for maintaining all financial records of the Athletic Booster Club during their term of office and for passing it on to the next treasurer.

Article IX. Committees

Section 9.1 Required Committees

The Executive Committee shall create such committees necessary to carry on the work of the Athletic Booster Club.  The quorum for a committee meeting shall be a majority of its members.

Section 9.2 Chairperson

The chairperson of committees shall be appointed by the president subject to the ratification of the Executive Committee.

Section 9.3 Term of Office

The term of office for a chairperson shall be one (1) year or until successors have been appointed.

Section 9.4 Reports

Reports shall be compiled annually by the chairperson and filed with the president.  The president shall convey the report at an Executive Committee meeting and/or Athletic Booster Club meeting.

Article X. Funds

Section 10.1 Raising and Distribution of Funds
(a) Funds required for the purposes of the Athletic Booster Club shall be raised by annual dues, donations, and such other fund-raising activities as the Athletic Booster Club may undertake from time to time.

(b) The Executive Committee shall establish methods of designation and distribution of said funds taking into account the stated preferences of donors, the requests of the Travelers Rest High School Athletic Director, Asst. Athletic Director, Coaches and Principal.
Section 10.2 Minimum Balance in Treasury

A minimum balance of 10% of previous years Projected Budget shall be maintained in the Treasury.
Section 10.3 External Audit

(a) There shall be an external audit performed annually by a 3rd party certified accountant.
(b) There shall be an external audit performed anytime the position of Treasurer is changed.  This may be combined with the annual audit if it occurs at the end of the year.
Article XI. Bylaws

Section 11.1 Articles of Organization

The articles of organization of the Athletic Booster Club comprise these Bylaws, as from time to time amended.

Section 11.2 Revision and Amendment

These Bylaws may be amended by a supermajority (two thirds [2/3]) vote of those present and voting at an Athletic Booster Club general meeting.  Proposed amendments shall first be approved by the Executive Committee and the Travelers Rest High School Principal whose members shall receive them at least one (1) week prior to the meeting at which they will be voted upon.  The Athletic Booster Club members shall receive notification at the pervious general meeting that Bylaws revisions and/or amendments are to be voted upon at the next general meeting.

Section 11.3 Review

These Bylaws shall be reviewed at least every other year by the Executive Committee.


Article XII. Standing Rules

Section 12.1 Purpose
Specific Standing Rules designating operational details of the Athletic Booster Club shall be maintained separately from these Bylaws and shall govern certain policies and procedures of the Athletic Booster Club.  They shall in no case be in conflict with these Bylaws, and these Bylaws shall always take precedence over such Standing Rules.

Section 12.2 Yearly Review

The Standing Rules shall be reviewed and amended as needed annually at the May Executive Committee meeting and voted on in the last Athletic Booster Club meeting of the current year in conjunction with the regular meeting of that month.

Section 12.3 Changes during the Year

The Standing Rules may be revised and/or amended during the year as needed to maintain the purpose and specific purpose of the Athletic Booster Club.
Section 12.4 Revision and Amendment

The Standing Rules may be revised and/or amended by a majority vote at any Athletic Booster Club or Executive Committee meeting, providing the required quorum is present.  Such changes shall take effect immediately.

Section 12.5 Records

The Standing Rules shall be made available to any member, at every meeting and maintained by the secretary.
Article XIII. Authority
Section 13.1 Majority and Super Majority

All voting for any meeting related to the Athletic Booster Club shall rule by a majority vote of the members present, unless pacifically stated in these Bylaws.

Section 13.2 Parliamentary Authority

The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern this organization in all cases in which they are applicable and in which they are not in conflict with these Bylaws.

Adopted by the Travelers Rest High School All Sports Athletic Booster Club:

Original Date: October 2, 2006

Revision Date: December 2, 2008
Approval Date: December 2, 2008

Projected Review Date: November 2010
