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Dear Families,  

On behalf of the Child Development Center staff, I want to welcome you to the beginning of your child’s 

school journey.  Our tagline “Where enlightening strikes first” emphasizes that together we will focus on 

helping our children to become enthusiastic learners!  The goal of our early childhood curriculum is to 

encourage children to be active and creative explorers who are eager to become independent, develop 

friendships, and to learn through play.  In our safe and nurturing environment, we strive to develop the 

academic, physical, and social-emotional needs of all children. 

This handbook provides important information about our program, policies, and procedures.  Please 

review it carefully and also check our school and district websites for school events and classroom 

activities.  If you have any questions or concerns, please contact me or your child’s center administrator. 

 

Once again, welcome, and we look forward to wonderful year together! 

 

Sincerely, 

 

Dr. Susan Stevens 

Principal, Child Development Centers 

864-452-0400 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

A Message from the Principal 
 

Dunbar CDC 

200 Morgan Street 
Greer, SC 29651 
Telephone: (864) 355-2270 
Fax: (864) 355-2295 
Asst. Principal: Joan 
Britton 

 

Greenview CDC 

625 Old Piedmont 
Highway 
Greenville, SC 29605 
(864) 452-0400  
Fax: (864)452-0448  
Asst. Principal: Kimberly 
Brown 
 

Golden Strip CDC 

1200 Howard Drive 
Simpsonville, SC 29681 
Telephone: (864) 355-
5070 
Fax: (864) 355-5090 
Asst. Principal: Abby 
Wilson  

Golden Strip 
Staff  

 

 Northwest Crescent CDC 

927 North Franklin Road 
Greenville, SC 29617 
Telephone: (864) 355-4080 
Fax: (864) 355-4097 

Asst. Principal Kara Harrelson 

 

Overbrook CDC 

111 Laurens Road 
Greenville, SC 29607 
Telephone: (864) 355-7350 
Fax (864) 355-7373 
Asst. Principal: Tina Haley 

 

Riley CDC 

9130 Augusta Road 
Pelzer, SC 29669 
Telephone: (864) 355-3400 
Fax: (864) 355-3440 
Asst. Principal: Gloria Hayes  

 

mailto:jbritton@greenville.k12.sc.us
mailto:jbritton@greenville.k12.sc.us
mailto:jbritton@greenville.k12.sc.us
mailto:jbritton@greenville.k12.sc.us
mailto:aewilson@greenville.k12.sc.us
mailto:aewilson@greenville.k12.sc.us
http://www.greenville.k12.sc.us/child/4K/faculty/Golden%20Strip%20Staff%20Directory%202.asp
http://www.greenville.k12.sc.us/child/4K/faculty/Golden%20Strip%20Staff%20Directory%202.asp
mailto:kharrels@greenville.k12.sc.us
mailto:thaley@greenville.k12.sc.us
mailto:ghayes@greenville.k12.sc.us
mailto:ghayes@greenville.k12.sc.us
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Greenville County Schools Mission Statement 

We provide educational experiences, in cooperation with the home and community that prepare students 

for lifelong learning and for ethical, productive participation in a democratic society and the global 

community. 

 

Child Development Center’s Mission Statement 

Where Enlightening Strikes First for Children and Families! 

 

  

 

We believe: 

 Parents are a child’s first teacher. 

 Learning is a lifelong process. 

 All students can learn. 

 Best educational practices should be implemented for all learners. 

 Continuous improvement is ensured by ongoing evaluation and assessment. 

 The school atmosphere should positively stimulate learning and development. 

 Education is a cooperative effort of home, school, and community. 

 Students of all ages learn best in a safe and caring environment. 

 Responsibility and respect must be modeled and affirmed at home, school, and in the 

community. 

 

 

Guidelines for Success: 

 Be Safe  

 Be a Friend 

 Be Respectful 

 

 

 

 

 

 

 

 

 

 

 



 4 

Family Educational Rights and Privacy Act (FERPA) 

Notification of Rights Under FERPA 

For Elementary and Secondary Schools 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students 

over 18 years of age (“eligible students”) certain rights with respect to the student’s 

education records. These 

rights are: 

 

 

1. The right to inspect and review the student’s education records within 45 days of the 

day the school receives a written request for access. Parents or eligible students should 

submit to the school principal [or appropriate school official] a request that identifies 

the record(s) they wish to inspect. The school official will make arrangements for 

access and will notify the parent or eligible student of the time and place where the 

records may be inspected. School officials will assist parents or eligible students with 

the interpretation of records if needed. In addition, a parent or eligible student may 

receive copies of educational records if circumstances exist that prevent the inspection 

of records. 

 

  2. The right to request the amendment of the student’s education records that the parent or 

eligible student believes are inaccurate or misleading. Parents or eligible students may 

ask the school to amend a record that they believe is inaccurate or misleading. They 

should write the school principal [or appropriate official], clearly identify the part of the 

record they want changed, and specify why it is inaccurate or misleading. If the school 

decides not to amend the record as requested by the parent or eligible student, the 

school will notify the parent or eligible student of the decision and advise them of their 

right to a hearing regarding the request for amendment. Additional information 

regarding the hearing procedures will be provided to the parent or eligible student when 

notified or the right to a hearing. 

 

3. The right to consent to disclosures of personally identifiable information contained in the 

s t u d e n t ’ s  education records, except to the extent that FERPA authorizes disclosure 

without consent. One exception, which permits disclosure without consent, is disclosure 

to school officials with legitimate educational interests. A school official is a person 

employed by the school or district as an administrator, supervisor, instructor, or support 

staff member (including health or medical staff and law enforcement unit personnel); a 

person serving on the school board; a person or company with whom the school has 

contracted to perform a special task (such as an attorney, auditor, medical consultant, or 

therapist); or a parent or student serving on an official committee, such as a disciplinary 

or grievance committee, or assisting another school official in performing his or her 

tasks. A school official has a legitimate educational interest if the official needs to review 

an educational record in order to fulfill his or her professional responsibility. Upon 

request, the school discloses education records without consent to officials of another 

schools district or institution in which a student seeks or intends to enroll, or is already 

enrolled so long as the disclosure is for the purposes related to the student’s enrollment 

or transfer. 
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4. The right to file a complaint with the U.S. Department of Education concerning alleged 

failures by the school to comply with the requirements of FERPA. The name and 

address of the office that administers FERPA are: 

 

Family Policy Compliance Office 

U.S. Department of 

Education 400 

Maryland Avenue, SW 

Washington, DC 20202-

4605 

 

Freedom of Religious Expression 

Greenville County Schools supports the right of individual students to express their religious beliefs as 

long as the expression does not interfere with the rights of others or the operation of the school. 

For a comprehensive overview of students’ rights, please review the U.S. Department of Education’s 

guidelines concerning religious expression in public schools at http://www.ed.gov. 

 

Tardies  

 

A student will be considered tardy if not in the classroom when the tardy bell rings at 8:00 a.m. 

Promptness in reporting to school is vitally important. 

 Children who are tardy must be signed in at the office. 

 If habitual tardiness occurs, the administrator will contact the family. 

 A letter from administration will be sent home after 5 tardies. 

 

Absences 

 If habitual absences occur the administrator will contact the family. 

 A letter from administration will be sent home after 5 unexcused absences. 

 

 

 

BUS TRANSPORTATION 

 

 
 Distance from School - Bus transportation is available to students who live 1.5 miles or farther from 

their school. 

• Student Information - It is very important that parents provide schools with current home address, 

home phone number for School Messenger (automated calling system), and whether student is an AM 

and/or PM school bus rider. If you have questions whether your child’s information is current, please 

contact your child’s school. 

• Bus Delays - Parent/Guardian will be called by School Messenger if his/her child’s bus (AM and/or 

PM) is delayed more than 15 minutes. Delays are also posted on the GCS website at 

www.greenville.k12.sc.us. 
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• Requests for Bus Transportation after School Year Begins - Parents should contact the student’s 

school to request bus service after the beginning of the year. Every effort is made to add students as 

soon as possible. However, up to five days may be required to add a student to a bus route.  

• Adult Supervision of 4K, 5K and 1st Grade Students - Parent /Guardian should be present at the 

bus stop with designee card for both the morning pickup and afternoon drop-off. Another adult or a 

student who is in 4th grade or above can serve as the parent’s/guardian’s designee. The parent/guardian 

is ultimately responsible for the safety and conduct of his/her child at the school bus stop.  

• What happens if Adult or Designee is Not Present? If a 4K, 5K, or 1st grade student, whether alone 

or in a group, is preparing to depart the bus AND a parent/guardian/designee is not present at the bus 

stop with designee card, the student(s) will be returned to his/her elementary school. When a student is 

returned to the elementary school, school staff will contact the parent/guardian via contact information 

provided by the parent/guardian. If the parent/guardian cannot be located, the matter could be referred 

to the Greenville County Schools Law Enforcement Division and/or the Greenville County Department 

of Social Services (DSS). All instances will result in the loss of bus privileges. 

If a child is returned to the elementary school…  

1st offense- Warning and Parent will be contacted by an administrator 

2nd offense- Student will be suspended from bus services for 3 days 

3rd offense- Student will be suspended from bus services for 5 days 

4th offense- Student will be suspended from bus services for 10 days 

5th offense- Loss of bus services 

Transportation Rules 

The School District of Greenville County must ensure that the bus ride to and from school is safe. All bus 

riders are required to follow bus safety rules at all times. Failure to do so will result in disciplinary 

sanctions, possibly including exclusion from the bus. Usual school disciplinary sanctions, such as 

suspension and expulsion, may also be imposed. 

Each bus rider is expected to: 

• follow the driver’s directions, 

• sit in the assigned seat, 

• keep hands, arms, legs, and objects to himself  

and inside the bus, 

• refrain from cursing, name calling, gestures, or loud talking, 

• refrain from pushing, shoving, or annoying other students, 
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• refrain from eating, drinking, chewing gum, or littering, 

• obey all points of the Student Behavior Code. 

Appropriate disciplinary action will be taken for incidents which involve severe offenses, such as: 

fighting, possession of weapons, drugs or alcohol, use of tobacco products, any action which endangers 

the safety of the driver and other students, or damage to the bus. Such action could involve a longer 

suspension from the bus or other sanction. 

The bus supervisor and transportation officials have the authority to remove a student from the bus if the 

student becomes uncontrollable while on the bus. The student may not board the bus again until granted 

permission by the principal. 

Buses are equipped with video surveillance equipment that is used to view student and employee conduct 

by transportation management staff, principals or their designee, and other appropriate district staff. 

If a student damages a school bus, the student will be charged the assessed repair rate set by the State 

Department of Education. The student responsible for the damage will be suspended from riding the bus 

until restitution is made. Total restitution must be made or the bus privilege will be lost. Appropriate 

action for special needs students who violate bus rules will be taken by the principal and may involve 

other intervention as indicated by the student’s Individual Education Plan (IEP) Committee or as required 

by law. 

Students and parents should not attempt to discuss bus rule violations or suspension matters with the bus 

driver at a bus stop. Students who attempt to board the bus while suspended or adults who attempt to 

board or interfere with the operation of the bus, may be prosecuted under applicable South Carolina law. 

The School District of Greenville County must safely transport all bus riders to and from school. Bus 

riders will be denied the privilege of riding the bus if their behavior is unacceptable or infringes on the 

rights of other bus riders. It will be the responsibility of the parent or guardian to see that the student is 

transported to school during this time. 

School administrators review and respond to school bus discipline referrals. This brief summary provides 

an overview of school bus discipline guidelines. A complete copy of these guidelines can be found on the 

district’s website under the Transportation Department at http://www.greenville.k12.sc.us/gcsd 

• Concerns: E-mail transportconcerns@greenville.k12.sc.us 

 

Day Care and After School programs/Private Bus Transportation 

The parent must complete necessary forms in the office of the school that your child is riding a private 

bus. Issues and concerns should be directed to the bus provider and school administration. 

mailto:transportconcerns@greenville.k12.sc.us
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Car Transportation 

 Please be courteous and watch for pedestrians. 

 Have your car tag displayed where it can be easily seen. 

o If you do not have your car tag then you will be asked to park and report to the office to 

show ID. 

 Keep your child’s safety seat on the passenger side of the car and teachers will assist your child 

into the car. 

 All passengers should remain in the car while waiting in line. 

 If there is no one on duty outside: please park, walk your child to the front desk and sign in. 

 Children should never be allowed to walk in unescorted. 

 Please refrain from loud and profane music on school property. 

 No Smoking; State Law prohibits smoking on school property. 

 Please refrain from using cell phones. 

A Change in Transportation Home 

If there is a change in daily transportation, you must notify the teacher/office staff.   

 

Early Dismissal 

 

Early dismissal must be prior to 1:45, in order to ensure safety during bus dismissal. A child will not be 

removed from a bus for early dismissal. The teacher/office must be notified by 1:45 when there is a 

change in the daily mode of transportation. Please bring and ID or car tag to the office for all early 

dismissals. 

Contacting Teachers and Visiting Campus 

 When immediate assistance is needed, please call the front office. 

 All teachers’ phones go directly to voice mail. 

 Teachers check email and voice mail regularly and should reply within 24 hours. 

 Please contact your child’s teacher if you would like to schedule a time to discuss your child’s 

progress. 

 When visiting the school as a Visitor/Volunteer you must sign in at the front desk using Hall 

Pass. 

 

Items Sent to School 

Clothes: 

 Your child will need comfortable clothing and shoes.  

 Each child needs a complete change of clothing: shirt, pants, underwear, and socks. 
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 Please update your child’s extra change of clothes as they grow and/or the weather 

changes. 

School Supplies 

 Parents do not need to provide any school supplies. 

 We will provide a book bag for your child to carry to and from school. 

 Please do not send a different book bag. 

 

Personal Belongings: 

 Children should leave personal belongings at home, unless requested for a special occasion. 

 

Special Occasions/Food Items: 

 If you would like to provide food for special occasions please check with your child’s teacher 

prior to the event. 

 For safety concerns, we ask that parents refrain from bringing “homemade” foods. Please do not 

distribute any food to other children without the teacher’s knowledge and approval. 

 Because of increased incidence of severe nut allergies in young children, we as that you do not 

send nuts, products containing nuts or nut oils to school. 

 Greenville County Schools make sure to serve a nutritious lunch each day, however if you choose 

to send a lunch from home please understand that teachers are unable to microwave food for 

children per DHEC regulations and Greenville County Schools policies. 

Birthday Invitations: 

Invitations to private parties (birthday, holiday) will not be distributed at school by school staff.  

CDC staff members are prohibited from distributing birthday party or special event invitations. If you 

would like invitations to be send home with other children, your student may distribute them to the other 

students’ books bags. 

Money Sent to School: 

 When you bring or send money to school place it in a sealed envelope and label with: 

o Your child’s name 

o Teacher’s name 

o Amount enclosed 

o Purpose of money- For example, lunch, fundraiser 
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Free/Reduced Meals 

 All students may apply for free and reduced meals. Breakfast and lunch is served at all CDC’s.  

o Breakfast is free for all students. 

o Lunch price- $2.30 

Dress Code 

 Sensible: Weather appropriate 

o Child Fasteners- Velcro is our friend 

 Safe: No loose strings or jewelry 

 Functional: Play clothes 

 Reasonable: No offensive print or pictures on clothing 

 Shoes: Sneakers are the best choice for shoes. For safety reasons flip-flops are not allowed. 

 

 

Parent-Teacher Conferences 

 

Parent-Teacher conferences may be arranged at the request of a parent or a teacher for purposes of 

discussing student progress, addressing a concern, or solving a problem.  Parents who wish to schedule a 

conference may contact the teacher directly through a note, email, or phone call. 

    HEALTH ROOM AND MEDICAL INFORMATION 

 

Health Room Policy and Procedures 

Medication Policy 

All medication must be delivered to the School Nurse or other designated school employee by the 

student’s parent, legal guardian or a previously designated adult. It is against School District Policy for a 

student to carry ANY medication on their person without physician permission, parent permission and 

school district permission to self-administer and self-monitor. (SC Law S144) All medication will be 

maintained in the health room. Violations of the medication policy are dealt with sternly. Medication 

needed on field trips is also covered by this policy and must be given to and administered by an employee 

of Greenville County Schools designated by the principal. There are separate permission forms for 

medications on field trips. 

For your child’s safety please remember: 

 ALL PRESCRIPTION MEDICATION must have written parental and physician authorization 

before medication can be administered at school.  

 All PRESCRIPTION MEDICATION must be administered as labeled and OTC medications may 

not exceed package directions.  
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 ALL PRESCRIPTION MEDICATION must be brought to school by a legal guardian or 

designated person over 18 years of age and given directly to the school nurse or designated school 

personnel.  

 OVER THE COUNTER MEDICATIONS may be provided by the parent if it is in the original 

container, clearly labeled with the student’s name and is accompanied by written parental 

permission form.  

 Parents are responsible for knowing the expiration date of any medication brought to school and 

replacing medication before the expiration date. School Nurses will not administer any 

medication passed the expiration date.  

 ALL MEDICATION MUST BE IN THE ORIGINAL CONTAINER.  

 School nurses are legally required to administer only medications with FDA approval.  

 No medication containing ASPIRIN can be given at school without a doctor’s authorization. This 

includes but is not limited to Pepto Bismol, Excedrin, and some OTC cold medications.  

 If your child forgets to take a morning dose of medication, school nurses are not allowed to give 

that dose at school. Parents may come to the Health Room to give the missed dose.  

 Students with medication prescribed by a health care provider contained in the original packaging 

and appropriately labeled may carry these medications, may self-monitor and may self-administer 

these medications only if we have permission from the prescribing doctor and the parent/legal 

guardian. If there is sufficient evidence that unsupervised self-monitoring or self-medicating 

would seriously jeopardize the safety of the student or others, (stimulants, pain relief medication, 

and anti-depressants for example) the school district may refuse to allow the student to carry 

his/her medication. Medications that are approved for self-administering are asthma inhalers, 

insulin for diabetic students, and Epi-Pens for severe allergic reactions.  

Contacting Parents 

If your child comes to the Health Room and needs to go home, we must contact a parent or legal 

guardian. We cannot send a student home with anyone until a parent has been notified. This is why it is so 

very important that we have current information about how to contact you at all times. If your child has an 

emergency situation or needs immediate care that cannot be provided at school, those contacts you list on 

the Health Card will be called IF we cannot reach a parent first. Please understand that this is for your 

child's protection. 

Student Emergency Information Form 

On the first day of school your child will be given an Emergency Information sheet to be completed by a 

parent. This is very important. Please print all information clearly. This will be the only way we have to 

reach you in case of an emergency at school. If at any time ANY of this information should change please 

notify your school nurse immediately. 

 

http://www.greenville.k12.sc.us/Departments/docs/pers/stu_info.pdf
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State Immunization Requirements 

A child cannot be admitted to any school or child development program without a valid SC Certificate of 

Immunization or a medical, religious, or special exemption. 

Immunizations required by SC law are Tetanus containing vaccine (Dtap, DT or TD), Polio, Measles (two 

doses), Rubella (German Measles), and Mumps. Hepatitis B Immunizations is required for students 

entering all grades. The Varicella (Chicken Pox) vaccine or history of disease is required for all students 

admitted to K5 through 12th grade. 

If your child does not have a valid certificate, take his/her shot records to your physician or the county 

Health Department (282-4100). A parent or adult authorized by the parent must accompany a student 

under 16 who requires shots. For further information, call Medical Health Services at 355-3170. 

. 

 

 

Criteria for Students Remaining Home   

If your child is sick with a fever or stomach virus, they may not return to school until they have gone 24 

hours without medication AND have no symptoms. 

 

 

2015-2016 STUDENT BEHAVIOR CODE 

 

See Connected 2015-2016 Back to School Information  

http://www.greenville.k12.sc.us/Parents/docs/connected.pdf 

 

 

 

INCLEMENT WEATHER 

 

In the event of the necessity of announcing weather conditions, students and parents are urgently 

requested to cooperate with school personnel and the local radio and television stations in helping to get 

the accurate information widely distributed as early and as quickly as possible. The radio and television 

stations in Greenville are anxious to cooperate with the schools in making these announcements. It is felt 

that the radio and television are the most effective media through which the announcement can be made, 

and the cooperation of these stations is greatly appreciated. Another source for the information may be the 

district website, www.greenville.k12.sc.us 

 

If a decision cannot be made by 6:00 a.m., the opening may be delayed for an hour or two. When this 

happens, the radio and television stations will be notified and announcements will be made. Because of 
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our concern for the safety of our students and teachers/staff, the following procedure has been established 

in the event it becomes necessary to delay school. 

 

WHEN A 6:00 A.M. ANNOUNCEMENT IS MADE THAT THE SCHOOL OPENING TIME WILL BE 

DELAYED, NO TEACHER WILL BE AT THE SCHOOLS UNTIL THE ANNOUNCED TIMES. 

THEREFORE, YOU SHOULD NOT BRING YOUR CHILD TO SCHOOL UNTIL THE OPENING 

TIME AS ANNOUNCED. 

. 

 

VISITORS/VOLUNTEERS 

 

In order to keep students safe, school principals will take whatever action is necessary to prevent 

unauthorized persons from entering school buildings or from loitering on school grounds. For safety, all 

outside doors remain locked during the school day. Once inside the building, visitors report to the school 

office where they will check in to help ensure that no unauthorized person enters a school.  Each visitor 

must check in and out when in a school, regardless of the time of day. 

 

 

 

TRESPASSING/DISTURBING SCHOOL (S.C. Code16-17-420 and 16-11-520) 

 

Anyone on any school campus without a visitor’s pass is trespassing. 

 

Anyone who interferes with or disturbs in any way or in any places the students or teachers of any school, 

loiters around a school without permission or acts in an obnoxious manner at school is disturbing schools. 

 

Administrators will contact the proper authorities about trespassing/disturbing school violations. 

 

 

 

CHANGE OF ADDRESS 

 

It is necessary for the school office to have your current address and telephone numbers at all times.  This 

information is especially important in cases of emergency.  Please notify the school office immediately 

upon changing your address or any of the phone numbers where school personnel can reach you or 

your emergency contacts.  The school reserves the right to require documentation of current residence at 

any time. 


