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BOOSTER CLUB REQUEST 
 

Purpose:  This procedure provides a method for submitting requests to the Riverside 
High School Athletic Booster Club in a consistent and fair manner for all sports.  Any 
financial support will require the approval of the head coach and athletic director prior to 
consideration by the Booster Club Board.  The board will consider any request that has 
been approved by the RHS coach and A.D. with respect to the following:   

• the team’s need, 
• the commitment by the parents to supply the needs,  
• the team’s support for previous booster club activities, and,  
• how the request meets the mission of the booster club. 

 
Procedure:   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Submit for Approval to a member for the RHS Athletic 
Booster Club.  The Booster Club Board will review the 
needs and justification against established criteria and 

provide written feedback to the team sponsor.    
Did the Athletic Booster Club Board approve the funds? 

As a group, the parents must reach consensus on the 
needs of their athletes.  Did the coach budget funds for the 

team’s need in the Athletic Department account? 

Support the coach 
by assisting with 

estimates or 
purchasing 
equipment 

YES 

YES 

NO 

Submit for Approval to the RHS Athletic Director for 
additional funding.   

Did the A.D. approve the request? 

Complete the Booster Club Request Form. 
Submit for approval to the Team’s Head Coach for funding. 

Did the head coach approve the request? 
 

Support the coach 
by assisting with 

budget needs 

NO 

YES 

Support the coach 
by assisting with 

budget needs 

NO 

YES 

NO 
Support the coach 
by assisting with 
budget needs. 
Understand the 

criteria for approval 
and ways to improve 

the justification 

Approved funds will be submitted to the appropriate 
sports account at RHS by the Booster Club Treasurer 
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R.H.S. ATHLETIC BOOSTER CLUB REQUEST FORM 
 

SPORT: DATE: 
BOOSTER CLUB SPONSOR: 
TEAM NEED: 
 
COST ESTIMATE:   
JUSTIFICATION: 
 
 
 
 
 
RECOMMEND APPROVAL:  YES  /  NO 
ADDITIONAL REASONS? 
 
 
HEAD COACH:   
 
 
RECOMMEND APPROVAL:  YES  /  NO 
ATHLETIC DIRECTOR:   
 
 
RHS ATHLETIC BOOSTER CLUB APPROVAL:  YES  /  NO 
RHS ATHLETIC BOOSTER CLUB BOARD MEMBER 
 
 
RHS ATHLETIC BOOSTER CLUB TREASURER 
 
 
 
 
 
 


