I.  INFORMATION AND COMMUNICATION
Mascot:  Panda



Colors:  Blue and silver
Theme:  “Lights, Camera, Action!  Premiering Plain Stars.”
Mission:  The mission of Plain Elementary, in cooperation with our children’s home and community, is to prepare students to become lifelong learners and responsible productive citizens by creating meaningful learning experiences in a safe, nurturing environment.
Vision:  Positively Committed to Excellence

OUR CORE VALUES

Teamwork - Serving and supporting each other

Respect - “The Golden Rule”

Courage - Doing what’s right when it may not be popular

Honor - Knowing what is right
Integrity - Doing what is right

Loyalty - Remaining steadfast in our support of each other

Duty - Fulfilling our obligations
Selfless Service - Putting others first
BELIEFS
1.   Student learning is the main priority for the school.  All children can learn and succeed.

2.   Instruction must be both differentiated and challenging, providing real life experience for 

      our students.
3.   Student learning is accelerated through an extended curriculum and technology     
      applications that address various learning styles and ability levels.

4.   Teachers must set high expectations for all students. 

5.   Students should feel safe and respected in a child-centered environment.

6.   Mutual respect and open communication among all staff members is essential for a 

      professional community of learners.  

7.   Students learn best when they are actively engaged in the learning process. 
8.   A student’s self-esteem is enhanced by positive relationships and mutual respect among    
      and between students and staff.  

9.   Teachers, administrators, parents, and the community share the responsibility for advancing 
       the school’s mission.
10.  The commitment to continuous improvement is imperative if our school is going to enable 

       students to become confident, self-directed lifelong learners in our ever-changing 

       technology advanced world.  

11.  Ongoing assessment is critical to continuous improvement and encompasses a variety of   

       formal and informal instruments, including standardized testing, self assessment, 

       observation, and the tracking of long-term goals.           

         

12.  Our school climate must foster tolerance and diversity. 
“Positively Committed to Excellence”

Message from the Principal…

Dear Parents and Students,

It is with great pleasure and excitement that I welcome you to the 2011-2012 school year!  I am looking forward to working with each of you to ensure a positive year for your child.

I know that you are ready to face the challenges and excitement of a new school year. We will continue to focus on academic excellence for all of our students.  This year’s theme is “Lights, Camera, Action! Premiering Plain Stars.”  We will maintain our focus of creating an optimal learning environment that fosters tolerance and diversity while encouraging community involvement.  Our students’ safety and academic success will continue to be our top priority.  We remain committed to maximizing the performance of each child while building a strong sense of self confidence.

We are looking forward to the 2011-2012 school year. We ask your support, involvement, and commitment to the educational experience that lies ahead.  Plain Elementary is thankful for our caring, collaborative, and positive school culture.  

This handbook has been prepared for your convenience so that you may have a quick source with accurate information about school policies, procedures, and programs.  A complete School District Code of Conduct has been mailed to you in Parent Express, and may be found on the district web site at Greenville.k12.sc.us.  Please review this on-line handbook with your child. 

I encourage you to become actively involved in our parent volunteer program.  You will receive a survey from PTA allowing you to choose ways that you can best support Plain.  My door is open to you at all times.  Please let me know if you have any questions, suggestions, or concerns. I welcome your ideas on how to continuously improve our school.

Respectfully,

Mrs. Mihalic

Principal

PARENT TEACHER ASSOCIATION

Message from the PTA President

Dear Plain Elementary Families,
Welcome back to another year at Plain Elementary School!

The 2011/2012 PTA Board is excited to work closely with the school administration, staff and parents to create a successful learning environment for all of our students.  We encourage all families to be part of this by joining the PTA, volunteering in the school wherever you are able and encouraging and helping your child to do their best in the classroom.  

Being a PTA member allows you to help your child’s school in a way that adds tremendous value.  You will demonstrate to your child the importance you place on their education.  While not everyone can commit their time to volunteering, you can still be supportive by joining the PTA.  As your PTA President, it is my goal to keep all of our Plain Families involved, informed and educated in your child’s school and activities.  Please look for PTA updates each month in the Bamboo Shoot.  We hope you will use this resource to stay informed on PTA initiatives and ways you can help.  
The PTA is always looking for volunteers.  It truly takes everyone’s help, enthusiasm and ideas to keep our school great.  Please take a moment to ask your child’s teacher if there is anything you can do to help in or out of the classroom.  Any time you are able to give to your teacher or at school events is greatly appreciated.  Plain would not be half the school it is without the countless hours so many parents have given to make our school so wonderful.  For more information on how you can volunteer at Plain please contact Stephanie Towe, our volunteer coordinator at:  270-5919 or towes01@charter.net. 
Involved parents, working in partnership with the PTA, staff, and administrators, are key to creating a successful learning environment for each of our children.  Your PTA is committed to another year of service to you and your child, and I look forward to meeting you and hearing your ideas.  Please feel free to contact me or any fellow PTA Board member with any ideas, comments or suggestions.  
Sincerely,

Jennifer Dow

PTA President

228-6789 or j.j.dow@charter.net






2011-2012 Plain Elementary PTA Officers

President- Jennifer Dow
Vice President- Jeana Coker

Treasurer- Tamika Shaw
Secretary- Allison Walsh
Daily Schedule
7:15-7:45   Earliest time students may enter the building. Children arriving to school will  
                   report to designated and supervised areas of the building  
7:20-7:50
Breakfast served
7:45
Teachers will be in their rooms to greet students. Students are encouraged to be in 
                  their classroom in order to prepare for their day 

8:00
School begins.  After 8:00, students are tardy and must be signed in at the office by                a parent before going to class
8:05
WPES Morning TV Show (school wide broadcast of announcements)
2:22
Afternoon announcements

2:25 
1st Bell:  Day-care vans and bus riders dismissed
2:30
2nd Bell:  Car riders dismissed
2:35
3rd Bell:  Walkers and bike riders dismissed

Supervision is provided by the Plain staff from 7:15 am until 2:45 pm.  No student should 
arrive on the school grounds before the doors are unlocked at 7:15.  Parents and day care 

providers should pick up students no later than 2:45, with the exception of traffic delays at the school.  
School Office Hours
7:30 – 4:00     Office staff will be available to assist parents


and/or children.  
Change of Address/Telephone Number
The school must have the student’s current address and phone number at all times in case

of emergency.   Please notify the school office at 355-7701 or 7702 if there is a change in address, telephone number or emergency contact.
Weather Closings
When inclement weather occurs before the school day begins, the district administrators will decide if schools will open or remain closed.  That decision will be made by 5:45 AM.  Please check the Greenville County School District website at www.greenville.k12.sc.us, local radio and television stations, (Charter Cable 14 or 99) or the INFOLINE at 355-3100.   Please refrain from calling the school office for information. 
If inclement weather occurs during the school day, district administrators will decide if schools will close or remain open on a regular schedule for the remainder of the school day.  Parents should be sure that students have an emergency plan in case the school closes early.  This information will also be on the District website and local radio and television. Bus transportation will be provided for those students who normally ride the bus home. 
Notes Required From a Parent of Guardian

The school requires notes from a parent or guardian for explanation of the following: 
1. All absences
2. Request for early dismissal no later than 1:45
3. Request for excuse from recess or physical education
4. Response to notes from the teacher or administration
5. Permission to go home with another student
6. Changes in the usual method of transportation home
7. Legal guardianship
8. Specific medical treatment of special health needs
In addition, disciplinary referrals should be signed and returned to the school the following day. Additional disciplinary consequences will result for failure to return these notes within 24 hours.
Telephone Messages

The telephone system allows you to leave a message on voice mail for any teacher or staff member.  DO NOT leave messages regarding changes in the way your child goes home, since teachers do not always have time to check messages during the day.  Only in an emergency will a teacher or student be called to the phone during class time. 

InfoLine  (355-3100)

The School District of Greenville County sponsors the InfoLine.  The InfoLine is a service center to provide information concerning schools, student registration, job vacancies and answers to other questions and concerns.

Websites

The School District and Plain Elementary maintain web sites with school and district news.  The District site is www.greenville.k12.sc.us .  The Plain site www.greenville.k12.sc.us/plaine.  

Phone Message System
At the beginning of each week, parents will receive a call from the district’s automated phone message system.  These are recorded messages from the principal and contain information about the upcoming school week.  The phone message will go to the phone number listed as the student’s main number.  Please contact the office if you wish to change the number that will receive these messages.

Weekly Updates
Each Monday, weekly classroom updates are sent home in a communication folder.  These updates include information about academic work for the week, as well as information about PTA, field trips, and other class news.  Please review this information carefully. If any parent does not receive the communication folder, the teacher should be contacted to determine the problem. The weekly updates can also be accessed on the teacher’s web page.
Newsletter

The school newsletter, The Bamboo Shoot, is published monthly and will be sent home with each student. The newsletter can also be accessed through the Plain website. Included in The Bamboo Shoot is information about upcoming events at school, classroom news, student stories and poems, and news about students and teachers.  
School Pictures

A professional photographer will make pictures of all students for parents to purchase.  Fall pictures will be taken on September 21, 2011 for grades K5 - 2 and September 22, 2011 for grades 3-5.  Fall picture make-up day will be October 25, 2011.  Spring pictures will be taken on February 22, 2012 for grades K5 - 2 and February 23, 2012 for grades 3 - 5.  Kindergarten cap and gown pictures will be made on April 12, 2012.  Class group pictures will be taken on April 27, 2012.
II. POLICIES AND REGULATIONS
ATTENDANCE
Attendance Policy
In accordance with the South Carolina Compulsory School Attendance Law, Greenville County Schools adopted uniform rules to assure that students attend school regularly.  Each day that a student is not at school, he/she misses hours of valuable instruction and opportunities for learning. Students are counted present only when they are actually in school, on homebound instruction, or are present at an activity authorized by the school principal.

The school year consists of 180 days.  To receive credit, students must attend at least 170 days of each year, as well as meet all minimum requirements for each course. Accrued absences may not exceed ten (10) days during the school year.  Any absences in excess of ten (10) 

may cause the student to lose credit for the year.

Because 170 days are the minimum required by the state, the first ten (10) absences may be lawful, unlawful, or a combination.  All absences beginning with the eleventh (11) must be lawful and will be excused if they fall within the following guidelines:
Lawful Absences

Whenever your child is absent from school for any reason, a note is necessary within two days of that absence.  Either a parent’s or doctor’s note may be sent for the first ten (10) absences.  Beginning with the eleventh (11th) absence, a medical statement from a doctor is required.  All notes should be sent in with the student to the teacher who will forward the note to the attendance clerk.
A lawful absence is any of the following:
· Serious, chronic, or extended illness of the student certified by a physician.

· Serious illness or death in the immediate family requiring the presence of the student.

· Recognized religious holidays for students of the particular religious faith when pre-arranged.

· Pre-arranged absences for other reasons and/or extreme hardships at the discretion of the principal.

An unlawful absence is any student absence, with or without the knowledge of the parents or guardian, which does not meet the conditions for a lawful absence.  Beginning with the eleventh (11th) absence, unlawful absences will not be excused.

Procedures for Makeup Work

Provisions for make-up of school work missed during excused absences shall be worked out with the teacher(s) involved at the earliest time possible but should not exceed five (5) school days after the student returns to school.

Make-up of school work missed during unexcused absences may be approved only with permission of the principal after consultation with the teacher(s) involved.
Tardiness
The school day begins promptly at 7:45 AM.  Children should be in the classroom and 

ready to begin work at this time.  Students arriving after 8:00 AM, will be considered tardy. When students come late to school, they lose valuable time, interrupt the classroom, and miss important explanations of work to be done.  Punctuality is a quality of good citizenship. HELP YOUR CHILD BE ON TIME.  A parent or guardian must escort the child to the office each time he/she is tardy.  Frequent tardies will result in a parent conference and/or referral to the Greenville County Attendance Supervisor.

Early Dismissals
When it is necessary for a child to be dismissed prior to the end of the day, a note should be sent to the teacher indicating the time that the child will be picked up.  The student will be sent to the office at the time indicated on the dismissal note.  The parent/guardian must sign his/her child out.  If anyone other than the parent or guardian is picking up a student, the school must have previously received a signed note from the parent/guardian indicating the date, time, and reason for the early dismissal and the name of the person who will be picking up the student.  If school personnel do not know the individual attempting to pick up a student, identification will be required before releasing the student.  EARLY DISMISSAL MUST BE BEFORE 1:45 PM.
Only school nurses have the authority to send a sick child home.
If a student has excessive absences, early dismissals, and/or tardies, the following steps may be taken:

· Intervention letter and/or phone conference from Plain Elementary Attendance Administrator

· Attendance Intervention Conference with Referral

· Student referred to Greenville County Schools Attendance Supervisor for  Educational Neglect
Transfer from Plain
If a student’s family moves to a residence outside of the Plain attendance area, it will be necessary to withdraw the student from Plain and enroll him/her in the appropriate school.  All textbooks and library books are to be returned to Plain, as well as all lunch money and other fees paid before the transfer can be completed.
DISCIPLINE
School Safety Act of 1996

Any student who commits a non-aggressive assault and battery on school grounds, or at a school-sponsored event against any person affiliated with the school in any official capacity, is guilty of the misdemeanor of assault and battery against school personnel and may be fined not more that $1,000, imprisoned for not more than one year, or both. Judicial, law enforcement, or corrections officials must notify the principal of any conviction for the crime of assault and battery of a high an aggravated nature against a school official and other "violent crimes." Information concerning convictions of these crimes will be included in the student's permanent record. The student's teachers will be notified annually of conviction of these crimes. Any school official that reports a school-related crime in good faith is immune from criminal liability arising from the report. Also, it is against the law for students or adults to threaten public school officials.
Discipline Code
The Discipline Code of the School District of Greenville County is distributed to each home at the beginning of the year through the district mailer Connect. Parents are encouraged to discuss the Discipline Code and classroom expectations with their children. You can also access the Student Behavior Code through a link on the Plain Elementary home page.  (Policy JCDA)
Philosophy
Most discipline problems should be handled between the teacher, student, and parent. While discipline is an individual matter, the School District is unequivocally committed to the principle that disorderly and disruptive behavior should not be permitted to interfere with the right of other students to pursue an education; nor will improper conduct be tolerated. All students will be required to conduct themselves at all times in a manner that will be in the best interest of the school and the students. Every reasonable effort will be made to keep students within the school's sphere of influence, using suspension and/or expulsion only as a last resort. Consult the school district's web page for additional information concerning the District's Code of Conduct.
Disruptive or disorderly conduct may result in removal of a student from school.

A. Suspension
SUSPENSION IS THE TEMPORARY REMOVAL OF A STUDENT
FROM SCHOOL OR CLASS in order to 1) relieve a tense situation, 2) obtain a parent conference, and 3) correct unacceptable behavior. Students may not be suspended or punished for more than ten (10) consecutive days for any one offense unless expulsion is recommended.
A suspended student may be readmitted on probation as determined by the principal and/or superintendent on terms set down in writing.
B. Expulsion
EXPULSION IS THE REMOVAL OF A STUDENT FROM SCHOOL until readmitted by the Board of Trustees.
Only the Board of Trustees may expel a student. Students who have been expelled may petition the Board for readmission. Students who otherwise qualify may be enrolled in certain other programs of the School District with Board permission.

Elementary School Principals are required to refer a student to the superintendent for the following offenses:
1. Unauthorized possession on school grounds, school bus, or other school property of any kind of weapon or object used to inflict bodily injury upon another. "Weapon" includes, but is not limited to, guns, knives, brass knuckles, blackjacks, razors and box openers.
2. Possession, sale, or distribution of alcoholic beverages, illegal drugs/narcotics, or toxic substances. 


Infractions for which the principal may recommend expulsion and refer to police: 
1. Fighting.
2. Threatening to or inflicting bodily harm, however slight, upon another person.
3. "Ganging" or participating as a member of a gang in threats to inflict or the infliction of bodily harm upon another person. A "gang" shall consist of two or more persons. "Participation" shall include watching as the threat or infliction of bodily injury takes place.
4. Use of any alcoholic beverage, illegal drug, or toxic substance, as evidenced by scent or actions, on school property at any time.
5. Other offenses that disrupt the educational process and operation of a school, such as stealing, obscene language or gestures, disobedience, unauthorized walk-outs, blackmail, destruction of property, repeated offenses of any degree, and other similar offenses.
6. Conduct away from school that is detrimental to the best interest of the school.

Nonstudents on School Grounds
Persons who are expelled or suspended and those who are not students shall not be allowed to come on school grounds or loiter around schools, interfere with students and/or teachers, or disturb the school in any way.

Corporal Punishment is not administered in District Schools.
Possession of Items Resembling Weapons
To ensure the safety of everyone, it is important for parents to remind their child that no items resembling a weapon (toy guns, knives, Chinese stars, etc.) will be allowed at school for any reason. If a child has a "real" or "toy" weapon in his/her possession, he or she will be suspended from school. Any items of this nature will become the property of the school district.
Profanity Free Zone

Schools and other school system locations are profanity free zones. Obscene, vulgar, and profane expressions of any kind are prohibited. Any student using profanity while on school system property, attending a school-sponsored event, or representing the school or school system will face appropriate disciplinary action as outlined by the Code of Conduct.

DISTRICT/SCHOOL DRESS CODE
Students are expected to dress in an appropriate manner while on school district property or representing the school. Personal appearance shall be such that it does not disrupt student work, become distracting to other students, or violate health and safety guidelines.

The following minimum standards apply throughout the Greenville County School District and will be vigorously enforced.  Principals may make additions to these standards.

· Student dress and grooming must be neat and clean. 

· Clothing that inappropriately exposes body parts is not permitted, including: low-cut shirts, tank tops, spaghetti strap tops, halter tops, and vests or see-through or mesh garments worn without shirts.

· Shoulder straps must be at least three inches wide. Bra straps and bra sides must not be visible. 

· Students shall not dress in such a way that partially or totally exposes underclothing. 

· Trousers/slacks/shorts must be worn at waist level. Excessively baggy trousers and clothing are not permitted. Clothing may not drag the floor. 

· Skirts should fit and be in good taste and not be shorter than mid-thigh. 

· Shorts may be worn, however, they must be properly fitted and in good taste and may not be shorter than mid-thigh. Biker shorts or athletic shorts of any kind are not permitted. 
· Hats, sunglasses, hair curlers, skullies, or do-rags may not be worn. 
· Clothing or jewelry is not permitted that displays profanity, suggestive phrases, alcohol, tobacco, drug advertisements, or other inappropriate phrases or symbols. 

· Hair of a non-human color is not permitted. This includes coloring for special occasions such as birthdays, fairs, carnivals, etc.
· Extraneous articles hanging from clothing such as chains are not permitted. 

· Facial jewelry is permitted to be worn only on the ears.

· Shoes must have straps in the back for safety purposes. Flip-flops should not be worn to school at any time.

· Perfume, cologne, and strongly scented lotions should not be worn to school.  

· No muscle shirts or cut-off shirts.

COMPUTER USE
The school district of Greenville County has developed a computer network that connects all schools to each other, the District Office, and the Internet.  “Acceptable use” of this network is use that is consistent with the instructional goals of the District.  The District takes precautions by using filtering software to keep inappropriate Internet sites out of the classroom.  Electronic teaching and learning tools and online access are designed to support your education.  If you break “acceptable use” rules, you may lose privilege to use both classroom computers and/or the Internet.  Further disciplinary and/or legal action may be  taken at the discretion of school administration.

· Parents who do not want their children having access to the internet must notify the school in writing by August, 2011.  Parents who do not want their child’s picture used on the web page, in the yearbook, or the newspaper, must notify the school in writing by August, 2011.  
· Please note that students who do not have access to the Internet will not be able to access web based programs that teachers may be using in class.  Your child has agreed to the terms and conditions of this document upon acceptance of the school district handbook.  Violation of any of the terms or conditions will result in disciplinary action.  

      Treat computer equipment with care and respect.

      Willful destruction of any computer equipment or software will be considered 


vandalism and may warrant involvement of local officials.                                                           

       Any written text, graphics or executable files created, downloaded, displayed, or  

      exchanged with another student or teacher must be education-related and not offensive 

      in any way.  

· Do not use school computers for illegal activities such as planting viruses or hacking. 

· Do not use school computers for commercial purposes. 

· Follow copyright laws at all times-If you any questions about the legality of using software, text, graphics, or music you find online, ask your teacher or media specialist for guidance. 

· Keep your password secret-You will be held responsible for all computer activities associated with your password.  For example, if you share your password with your friends and he/she signs on as you and breaks one of the rules outlined above, you may be held responsible. All online communication must be polite and not threatening or offensive in any way. All students in grades 2-12 are issued filtered email accounts.  The District has the right to review any email sent or received using District equipment and email accounts.  

· Email accounts should be used for education and district purposes only. 

· Do not give out personal information on the Internet-Never give out your phone number, social security number, full name, age, home address, or any other personal information. 

· Home directories are provided to students for educational related work. Students should not store personal or non-school related work in home directories.  The District reserves the right to review the contents of student's home directories. 

TRANSPORTATION
After School Dismissal
Please send a signed note at the beginning of the school year to your child’s teacher indicating how your child is to go home in the afternoon (i.e. car rider, bus rider,

walker, or day care van).  If this is to change, even for one day, send a signed note designating how the child is to go home and the length of time of the change (i.e. temporary until a designated date, or permanent).   All students must be picked up by 2:45 PM.  If you arrive after the pick up line has cleared, you should plan to come into the building to sign your child out. 
Bus Transportation
According to state law, bus transportation to and from school is provided for students who live more that 1.5 miles from the school.  Parents must provide transportation for students who live less than 1.5 miles from school or who are attending the school on special permission.  All bus drivers are properly certified and licensed by the state and come under the supervision of

the Department of Transportation. All bus routes and stops are subject to the approval of this agency.  School officials have no authority to alter bus routes or stops.  

The telephone number for the Bus Supervisor’s Office is 355-4990.
Before a student can ride a bus, the parent/guardian must complete a transportation form.  This form can be obtained in the school office.  After completion, the form will be reviewed by the Transportation Department and the parent/guardian will be contacted as to when the student can start riding the bus.  Please allow 2-3 days for this process to take place.  

At the beginning of the school year, all students who are transported to and/or from school by bus will receive a letter regarding school bus safety rules and appropriate behavior.  Parents are asked to review this with their student.  Our goal is to ensure that all buses provide safe transportation and students who ride the bus exhibit good citizenship while on the bus.  All policies of The School District of Greenville County regarding school bus safety are strictly enforced by the administration of Plain Elementary.
Kindergarten and First Grade Bus Riders

All kindergarten and first grade students must have a parent/guardian present at the bus stop during  the morning pickup and afternoon drop-off.  A Bus Stop Tag Application must be completed by the parent before a kindergarten or first grade student may ride the bus.  Each student will be issued a numbered tag which he/she will wear on the bus each afternoon.  The student’s teacher is responsible for ensuring the student has this tag before getting on the bus.  Parents will be given four (4) numbered cards to distribute to any designee to be at the stop to pick up the student.  The designee may be any adult or student (5th grade or higher).  A parent/guardian/designee MUST be present at the bus stop with a numbered card before the student will be allowed to depart the bus.  If there is no one with a numbered card at the bus stop, the student will be returned to school and the school staff will contact the parent/guardian.  If the parent cannot be located, the matter may be referred to the appropriate law enforcement agency.  After two (2) incidents of no parent/guardian with a numbered tag being present at the bus stop for afternoon drop-off, all transportation services will be discontinued until a parent conference is held with school administration.  
Bike Riders
Each student is responsible for the security of his/her bike. Bikes should be secured with locks and chains. Students should walk their bikes on school grounds. By request of the South Carolina Highway Patrol and Greenville SAFE KIDS, we are recommending that all children wear a bicycle helmet if they ride their bicycle to school.
Walkers

Only walkers and bike riders will be crossed at the crosswalk.  Parents wishing to meet their walker and escort them home must remain at the corner of Seminole and Neely Ferry Road.  This is directly across the road from the school.  The Crossing Guard and school personnel will ensure that your child crosses safely.  Walkers and bike riders will now be dismissed at 2:35.  The objective is to provide safe dismissal for all children while maintaining an orderly traffic flow. Walkers are children who live within 1.5 mile radius of the school.
Car Riders 

Parents of car riders should remain in their cars in the morning and drive through the drop-off lines.  Please pull forward as far as possible.  Safety patrols and staff members are available to ensure students get to their classrooms safely.  Children must not be dropped off in the parking lot or on the side of the road next to the crosswalk.  Students should enter the building without an adult/parent escort.  Some kindergarten children and students new to Plain may require the parent to initially walk them to class.  This is perfectly fine for the first few weeks of school.  After September 18, children are expected to walk without their parents into the building.  Staff members will ensure they get to their classroom safely. Children gain a sense of pride and confidence when they walk themselves to class.  
Pull forward as far as possible when dropping off and picking up your child to accommodate the flow of traffic. Children should be ready to exit their cars during morning drop-off.  Many cars are delayed when last minute activities take place in cars while going through the drop-off area.  Having your child/children prepared will expedite drop-off and assist in reducing the number of tardy students.  Focus on having your child to school by 7:45 so that your child has sufficient time to get to the classroom and take care of the morning activities such as unpacking backpacks, choosing lunch, turning in homework, etc. This will give your child an unrushed and organized start to each school day.  Parents of car riders should remain in their cars in the afternoon and drive through the pick-up lines. Adults may not gather under the covered area in front of the school to meet their child at dismissal time.  It is difficult for staff members to ensure students are leaving with the correct person when adults are among the children in our dismissal area.  All students riding home in a car must be picked up in the car pool line. 
The drive through lane in front of the school will be closed from 8:00AM until 2:00PM each day.  Parents are asked not to arrive and get in the line to pick up until 2:00.  
 Parents should not park on the streets in front of the school and expect to pick-up their child.  This parking is extremely dangerous for our walkers, bike riders, and other dismissal traffic.
It is suggested that parents form a line in the church parking lot on the corner of Capewood Road and wait until buses pass before attempting to enter the bus circle to pick up children.  
Cars coming from Georgia Road are not permitted to enter the bus circle until 2:45 PM.
Parents must have a sign in the windshield identifying the students being picked up.  The sign should include both first and last names written in dark marker with at least 3 inch tall letters. The car line moves quickly and clears most days by 2:50.
Cars exiting the parking lot at the main entrance in the right lane must proceed straight ahead between the hours of 7:30 – 8:00 AM and 2:30 – 3:00 PM.  Cars exiting the main entrance in the left lane must turn left toward Georgia Road.  Cars exiting the bus circle must turn right toward Capewood Drive.

Our parking lot will be closed from 2:30 – 3:00 PM.  Teachers will not schedule meetings prior to 3:00.  This will ensure the safe dismissal of our day care vans that exit through the parking lot.  Visitors must park in designated parking areas when visiting the school.  Parking is not allowed in the drive through lanes or the lawn in front of the school.  Be advised that the Simpsonville Police may issue citations for illegal parking.  

Smoking is prohibited on school property. This includes in your vehicle while on school property. 

Using cell phones in the drop-off and pick-up lines is discouraged.  Our focus must be on operating our vehicles safely.

Drive slowly while on the school premises.  We cannot compromise the safety of our children and adults simply because of being in a hurry or running late.  

Passing a school bus while the bus is loading or unloading in our bus circle is prohibited unless specifically directed to do so by a staff member.  Due to the uncertainty of the times buses arrive in the morning, it is suggested that parents use the drop-off circle by the parking lot to avoid getting “stuck” behind a bus.  
These guidelines have been developed in order to ensure the safety of our students and adults on the campus of Plain Elementary School.  Thank you for your cooperation and assistance.  
Change in transportation
Please let your child’s teacher know in writing of any change in your child’s transportation home.  Do not leave transportation change requests on teachers’ email or voice mail.  Please limit calling the office with a transportation change unless it is an emergency.  
Safety Patrols
Fifth grade students who are chosen as patrols will be stationed around the school to assist students with entering and exiting the building safely.  These patrols are there for each child’s protection and should be respected and obeyed at all times.  Patrols are on duty in the morning from 7:25 – 8:00 and in the afternoon from 2:30 – 2:50.
HEALTH AND SAFETY

Health Room
	If a student does not feel well enough to attend classes, he/she should request a pass from a teacher to report to the health room.  The student’s parent will be called if the student has a temperature of 100 degrees or greater, is vomiting, has uncontrolled diarrhea, has an undiagnosed rash, or has a contagious illness.

The health room is staffed for minor first aid and to monitor students until a parent arrives.  Parents of students needing to take medications at school must see the health room nurse to complete a permission form.
Parents of students requiring any type of medication (Orajel, Tylenol, prescription, etc) must inform the school nurse and bring the medicine to the health room, along with written authorization from the legal guardian for the medicine to be administered.

1 .Written authorization is required for any medication brought to school.  Such written authorization must include:
· Student’s name and current date  

· Name of the medication  

· Time of day to give the medicine and the amount to be given 

· Signature of parent/legal guardian  

· Telephone number of parent/legal guardian during school hours, should contact be necessary  
         

2. If a student has been prescribed an inhaler, parents are responsible for making one available in the health room.
3. Prescription medications must have physician and legal guardian authorization with the same information as above.  Forms are available in the health room.
4. Due to Reyes Syndrome, no aspirin, or products containing aspirin can be given to students without a physician and legal guardian’s written permission with directions.
5. All medications including prescription and over the counter drugs, inhalers, and epipens must be stored in the health room.  Medication must be labeled and in the original container.  No medication will be given from envelopes or plastic bags.  The nurse will administer medication to students.
6. Unauthorized possession of any type medication is against school policy and is grounds for expulsion.
7. The school does not and will not supply any form of medication to students.
8. Any procedures must have a physician’s order with instructions on it.  This includes nebulizers, dressing changes to wounds, diabetic procedures, wisdom teeth extractions, etc.  The order must have current date and how long to perform these procedures.  The nurse will assist with these procedures.
9. Emergency forms need to be kept current.  Please notify the nurse or front office of any phone, address or medical changes.  Please complete all information requested on this form especially contact and medical information.
10. Health room hours:  7:30 a.m. – 2:45 p.m.

  


Health Room Cards
A Health Room card is kept on file in the health room for every child. This card supplies vital information to the nurse about whom to call in case of an emergency or special health problems a child may have. Therefore, it is necessary that the school be given the information requested on the Health Room card at the beginning of each school year and updated as changes occur. When a student is ill, the nurse will notify the parent and follow directions on the health card and enrollment form. In case of an accident, first aid is given by the school nurse or authorized school personnel. In all cases of serious accident or illness, the nurse follows the parent's directions on the Health Card. Please make sure all information is current. Inform the office about changes in your phone number, address, place of employment, family doctor and names of persons to contact if a parent cannot be reached.
Prescription Drugs or Other Medication
If a child must take a prescription drug or any other medication during the school day, please note the following guidelines:


1. Medication must be brought by a parent/guardian or other designated adult to the nurse in   

    in the Health Room.
2. Medication must be in the original container labeled with the child's name.
3. A note stating the dosage required, the time the medication is to be given and the possible      
    side effects that may be caused by the drug must accompany the medication.

4. The nurse cannot administer any over the counter medications without written permission, 
    including antibiotic and antifungal ointments, lotions for rashes, & treatment for sore gums.

Students may not bring medication to school or keep any medication in their possession. All medication will be kept in the office and administered only by the school nurse or authorized school personnel.
Immunization Requirements
A child cannot be admitted to any school or child development program without a valid South Carolina State Certificate of Immunization or a valid medical, religious or special exemption.
Immunization requirements include diphtheria, pertussis (whooping cough), tetanus, polio, measles, mumps and rubella (German measles). A second measles shot must be documented on the immunization certificate. A child who has documented evidence of having had measles or proof of measles immunity is not required to have the shot. Hepatitis B (3 dose Series) is also a requirement for all students in K4 - 5th grade. Children entering a child development program (four year olds), kindergarten (five year olds), and first grade must have a Chicken Pox immunization or have had the chicken pox. 

If a child does not have a valid certificate, all of his/her shot records should be taken to a physician or the County Health Department. A student under the age of 16, requiring shots, must be accompanied by a parent.
New residents may temporarily enroll their children in school for thirty (30) days with a special exemption issued by the school until an immunization certificate can be obtained. If a certificate is not presented to the school at the end of the thirty (30) day period, the student will no longer be allowed to attend school.
Fire and Emergency Drills
In accordance with state laws, fire drills are held once each month. They are held without warning. Each teacher is responsible for instructing students on the manner and route of exit during drills. These rehearsals are necessary for helping children react quickly and responsibly to emergencies. Instruction and drill are also provided in preparation for tornadoes, severe weather conditions, lockdowns, and bus accidents.

Playground Rules for Students

1. Make sure that you are where your teacher can see you at all times. 
2. Play only in the area designated by your teacher.
3. Stay within the schoolyard. Do not bother other classrooms while they are working.
4. Fighting is not allowed!
5. You must request permission to go inside the building.
6. Do not go near animals that have strayed onto the playground. 
7. Report any injuries to your teacher immediately.
8. Play safely.
9. Report cases of bullying to a teacher, as soon as possible.
Medical Excuses from Recess or Physical Education
Sometimes after an illness or accident, a parent may wish to have a child excused from physical education or recess.  Please send a note to the teacher stating the reason for this request.  If the student will need to miss recess or physical education for more than a few days, a doctor’s statement is needed.  Please make your child’s teacher aware of any special health problems.  
Accident Insurance
Student accident insurance is offered as a service to parents through the school. Information regarding this insurance will be sent with the student information packet at the beginning of the school year or you may contact United Healthcare at 1-866-313-4512 or at www.K12StudentInsurance.com.
CAFETERIA POLICIES
Prices/Lunch money

The Plain Cafeteria uses an electronic meal purchasing system. This system allows students to purchase meals on a daily, weekly, monthly and/or yearly basis. When a student sets up a meal account, the cost of the meal is automatically deducted whenever he or she eats. Each student is identified by his/her student identification  number.

Parents are requested to put breakfast/lunch money in an envelope with the child's full name, amount enclosed, and the name of the teacher on the front. This procedure ensures that the child's account is credited with the money. Parents may send money to put on the child's account at any time during the week.  Parents can also make on-line payments through the Parent Portal.  Cafeteria contact:  Shaylla Duncan – Manager 355-7708
The Free and Reduced Lunch Program is available under the National School Lunch Program. An application form is given to all students. Parents will be notified in writing of eligibility. Parents will need to pay for a child's meal until this application has been approved.
Breakfast is served from 7:15 to 7:50 AM daily.

Students may purchase snacks during lunch. These special items are not a part of the program and must be purchased separately.

	Meal Prices
	 Full Price
	Reduced Price

	Student Breakfast
	 $ 1.00
	$ .30

	Student Lunch
	$ 2.00
	$ .40

	Weekly Lunch
	 $ 10.00
	 $ 

	Extra Milk
	$ 0.65
	N/A

	Adult Breakfast 
	 $ 2.00
	 N/A

	Adult Lunch
	$ 3.25
	 N/A


Borrowing lunch money 


Food and Nutrition Services requests the following statement regarding charging meals be included in the school's student handbook:
Food and Nutrition Services expects payment either in advance or at the point of service. Students at elementary schools are not to charge meals. Adults at all locations are not allowed to charge meals. If parents or guardians find it impossible to pay for student’s meals, please apply for free and reduced meals by completing an application available from your local school.  If a student has a negative balance, they will receive an alternate meal rather than a hot entrée.
Visitors at lunch
Parents are invited to have lunch with their children.  When planning to eat, parents need to select a school lunch from the menu, send a note to the teacher stating lunch selection, arrive at the exact lunch time, and sign in at the office. Please plan to meet your student in the cafeteria and not the classroom. Classroom instruction cannot be disturbed. There is a special area in the cafeteria designated for students and visitors to eat together.  Eating lunch with your child everyday is discouraged.  Children need the opportunity to eat at the lunch table with their peers and develop independence during meal time.  Electronic devices and reading material should not be used during lunch time by visiting lunch guests.  Children deserve your undivided attention during meal time. 
Students eating with their parents must follow the same rules of etiquette as their classmates.  Students must sit next to their parent and not on the parent’s lap or shoulders.  Students must be seated and not standing between the parent and the lunch table.  Elementary students are expected to feed themselves and not to be fed by their parents. Failure to comply with these basic expectations will result in the student’s loss of lunch privileges with parents and other lunch guests. 
Delivering lunches/money to school

If your child forgets his/her lunch and you wish to bring it to school, please bring it to the office.  The office staff will make sure your child gets it.  Your child’s name should be on the bag or box.  Lunch money may be taken to the cafeteria manager.  Please place money in an envelope with student’s full name on front.

Student behavior in the cafeteria
Students are to walk into the cafeteria quietly.  There should be no talking while students are waiting to be served.
Students will eat silently for the first ten minutes of the lunch period.  They may talk quietly the second half.
Students who bring their own lunch should bring nourishing meals.  Carbonated drinks are NOT permitted and students DO NOT HAVE ACCESS TO A MICROWAVE OVEN OR REFRIGERATOR.  Use of microwave ovens by children is not safe as they are not trained to use them and may get burned by improperly heated food.  Teachers do not have time to heat lunches for students, nor do we have a sufficient number of ovens to provide this service for students.  
OTHER POLICIES

Moment of Silence

South Carolina state law mandates that all schools provide a moment of mandatory silence at the beginning of each day. Plain will observe a moment of silence each morning after our Pledge of Allegiance.
Students’ Expression of Religious Beliefs

Greenville County Schools supports the right of individual students to express their religious beliefs as long as the expression does not interfere with the rights of others or the operation of the school.  For a comprehensive overview of student’s rights, please see the U.S. Department of Education guidelines regarding religious expression in public schools at www.ed.gov/Speeches/08-1995/religion.html
Legal Guardianship

The school releases children equally to both parents unless there is a court order with proof of custody on file in the child's permanent record. The custodial parent needs to notify the school in writing about persons who are authorized to pick up their child.
Permanent Records

A permanent record is maintained in the school office for each student.  All information in the permanent record is confidential and accessible only to the professional staff and the student’s parents or guardians.  Please schedule an appointment with the guidance counselors at 355-7704 or 7706 if you desire to review your child’s permanent record.  When a student transfers to another school, the records will be forwarded upon receipt of a written request from the new school.
Money Sent to School 
All money sent to school should be placed in a sealed  envelope marked with the child's name and the purpose for the money.
Individual checks for fees, field trips, lost/damaged textbooks, etc., should be made payable to Plain Elementary School and given to the homeroom teacher. 


Checks for lost/damaged library books should be made payable to Plain Elementary School and given to the media specialist.


Checks for lunch/breakfast should be made payable to Plain Elementary Cafeteria and given to the homeroom teacher.

Checks for PTA sales should be made payable to Plain Elementary PTA. 

The student will receive a receipt for all money sent in except for lunch money and money sent to the PTA.  All receipting is done by the homeroom teacher.  Please send all money with the student to school so that it can be receipted before class begins.  Payments cannot be accepted in the office.
Returned Check Policy

Office staff will notify anyone whose check is returned and will request that the matter be resolved as soon as possible. If NSF checks become a problem, the school will require cash only for all transactions.
Items Prohibited in School
Items which are hazardous to the safety of others or interfere in some way with school procedure may not be brought to school. Items such as toys, beepers, guns, caps for guns, bean shooters, knives, matches, lighters, cigarettes, razors, razor blades, pornographic materials, non-prescription drugs, and alcoholic beverages are not permitted and will be taken from students. Parents will be contacted for a conference concerning their child's possession of any of these items. Possession of illegal drugs, alcohol, and weapons will result in a discipline referral to the superintendent.

A. The following items should not be brought to school: 
· Toys, games or electronics unless specifically requested by the teacher.

· Baseball or similar trading cards.

· Anything of value, such as nice jewelry.

· Money, other than what is needed to purchase lunch or


            items from the school store.

B. Neither the school nor the teacher can be held responsible when money or personal items are lost.

C. Students may bring items appropriate for science or social studies or other learning objectives with the approval of the teacher.

D. Kindergarten or first grade teachers may ask students to bring items to illustrate colors, letters, etc.  In this instance, toys may be appropriate.
E.  Cell phones should not be brought to school.  If a student must have a cell phone at school for emergency reasons, it must be turned off and in the student’s backpack at all times.  Teachers may confiscate any cell phone that is used during school hours. 
F.  Due to limited space, no rolling book bags are allowed at Plain Elementary School. 
Care of School Property
Vandalizing, damaging, or destroying of school property, including books, materials, furniture, buildings, computer hardware or software, the computer network, grounds, cars and buses, is forbidden. Consequences: Parent or guardian will be informed, and restitution for the damage will be required. Failure to pay the district for damages could result in court action by the district. The student may lose privileges, be suspended, be recommended for expulsion, and receive other disciplinary sanctions.

Visitors in School
Visitors are always welcome at Plain Elementary.  All visitors must sign in on our Simple Track Computer System and wear a name tag while in the building.  Please let the office staff know the purpose of your visit.  We value instructional time and work to reduce classroom interruptions.  If you are joining your child for lunch, plan to meet him/her in the cafeteria. Classroom visits must be prearranged with the teacher and/or the administration.  If you are delivering a “forgotten” lunch, back-pack, or other school work, please leave these items in the front office and members of our staff will deliver them to your child.
Parents may not visit on our playground during recess time.  This is a time that requires a teacher’s undivided attention to his/her class.  If there is a specific need to observe a child’s social activity, it must be arranged with the teacher and school administrator.  
Parties/Birthday Celebrations

The PTA sponsors two parties during the school year. The first party will be before the winter holiday break, and the second party will be in the spring.

Parents may bring cupcakes or other treats to celebrate a child's birthday. The teacher needs to be notified in writing prior to these being brought to school. In the event that two children have the same birthday and treats are brought for both, the teacher will use his/her discretion about when the treats will be eaten. Please refrain from bringing balloons or having deliveries sent to the school.  Invitations for private parties may not be passed out in the classroom unless all students are receiving invitations.
Hallway Procedures
When in the hallway, students are to stand or walk on the second square from the wall, have their body facing forward, and keep quiet.
Chewing Gum
Students are not permitted to chew gum during the school day while on the premises or on field trips.
Field Trips
Field trips are considered to be an important educational tool.  Through these experiences, students get an opportunity to experience real-life activities related to the subject matter being taught in the classroom.   Permission slips must be signed by the parent or guardian and returned to school before a child can participate in a field trip.  Students should remember that they represent the school while they are away from campus.  Therefore, their behavior should be appropriate.  Students who repeatedly misbehave on field trips may be denied the privilege of participation in future trips. Field trip fees cannot be returned if a student has been counted in the original number.  Charges for trips are determined by the number of students to attend and once individual fees are set the school cannot refund the fees.  Exceptions will be considered on an individual basis only in extreme circumstances.  Students must return to the school on the bus following a field trip.   Chaperones may return to school and sign their children out in the office if they wish to take their child home after the field trip.
Parking During School Hours

Parking in front of the school under the portico is prohibited.  All vehicles must be parked in a parking space during school days and school functions.  Parking is not allowed in the drive through lanes in front of the school.  
No Smoking Policy

The School Board has established a No Smoking Policy in all schools in the district. This policy prohibits the use of any tobacco products in the school or on the school grounds.
III. CURRICULUM AND PROGRAMS

Program Description

Plain Elementary offers a rigorous scholastic curriculum enriched by instruction in art, music, media technology, and physical education.  The core curriculum meets all standards of the School District, the State Defined Minimum Program and the Southern Association of Schools and Colleges.  Writing is integrated throughout the entire curriculum.  Topical studies are planned by the classroom teachers and related arts teachers, connecting learning activities in academics with the arts.  

Special Features
· Emphasis on excellence in all academic areas such as reading, writing, science, social studies, and mathematics

· Instruction in public presentations using television and multimedia technology

· Extensive writing program, incorporating the use of word processors, beginning at the kindergarten level

· Mathematics enhanced with computer software, use of manipulatives and realistic applications of skills

· Literature incorporated into language arts instruction

· Enrichment through field trips to community fine arts performances and visits by guest artists

· In-school television broadcasts produced and developed by students

· Book reading promotions to encourage interest in reading and writing

· Critical thinking skills incorporated into instruction at all grade level
· Student leadership opportunities
Equal Education Opportunity

No student in the School District of Greenville County shall be denied equal opportunity to participate in any district program or activity on the basis of race, sex, religion, marital status, or national origin; and no student shall be denied a free, appropriate education on account of any handicapping condition.
Electronic copies of the 2011-2012 Guides for Parents and Families on the South Carolina Academic Standards are now available online from the EOC’s website
http://eoc.sc.gov/informationforfamilies/FamilyFriendlyStandards.htm.  The documents are available by grade level, in English and Spanish.  
Kindergarten requirements
All children who will be five years old by September 1 must attend public or private kindergarten.  Parents who do not wish for their child to attend kindergarten must sign a waiver at the school.  Because of space limitations, Plain serves only those students who are assigned to attend Plain or have special permission.  
Homework

Homework is an extension and reinforcement of classroom instruction and should be an activity or study that the student can accomplish independently. It should also address the student’s needs and abilities.  Students should be taught the techniques of how to study, including the wise scheduling and use of time.  They should also learn to incorporate long-range assignments into their daily study schedules.
Homework is assigned for one of the following reasons:

1. To extend the work introduced in the classroom and to encourage good habits by stimulating voluntary effort, initiative, independence, responsibility, and self-direction
2. To provide opportunities for creative ability

3. To reinforce school learning with additional practice, integration, and application

4. To increase a student’s skills and knowledge

5. To encourage a carry-over of worthwhile school activities into permanent leisure interests

6. To incorporate resources of the home and family

7. To improve home-school relationships

8. To challenge each student

9. To motivate each student

The following guidelines should be used to determine the amount of time a student should spend on homework each day:


Grades 1-2
No more than 30 minutes


Grade 3
No more than 45 minutes

Grades 4-5
No more than 60 minutes
If a student has spent this much time and has not completed his homework, the parent/guardian may write a note to the teacher certifying the amount of time spent on homework.  Long term assignments such as book reports or projects should be worked on some each day.
STUDENT SERVICES
Speech/Hearing/Vision Screening
As part of student services, students may be screened for speech, language, hearing and vision problems.  If you have any questions, please call the school at 355-7700.
Resource/Special Education
Resource/Special Education services are provided under IDEA (Individuals with Disabilities Act).  Students, ages 3 through 21 years, may receive services under the IDEA if the student needs special education and related services to benefit from his or her educational program. A team decides if a student qualifies for services under the IDEA. The team includes the student’s parent or legal guardian, teachers, and other school staff. The team develops an individualized education program (IEP) if the student meets federal and state requirements. The IEP outlines a plan for helping the student receive a free appropriate public education and meet goals set by the team. The IEP may include health services defined in the Individual Health Care Plan for the student during the school day if needed. 
Medical Homebound Instruction
Medical Homebound Instruction is a service that is available for students who cannot attend school for a medical reason even with the aid of transportation. A physician must certify that the student has such a medical condition and will benefit from home instruction. The physician must fill out the medical homebound form that the school district provides. The school district then decides whether to approve the student for medical homebound services. The school system will consider the severity of the student’s illness or injury, the length of time that the student will be out of school, the impact that a long period away from school will have on the student’s academic success, and whether the student’s health needs can be met at school. To learn more about medical homebound services, call 355-2076.
Speech Therapy

The speech / language program at Plain serves those students who have been identified as needing extra help in the areas of articulation, phonology, voice, fluency, and language. Students in kindergarten, new students to the school district and students referred by classroom teachers and parents are screened by the speech / language pathologist. Parents of those students identified in the screening as needing extra help are contacted if further testing is indicated.
GRADING GUIDELINES
Grading Scale

Academic progress in reading, language arts, spelling, handwriting, social studies, science, math and health will be graded in the following manner for grades 2 – 5:

A
Excellent

93-100

B
Above average
85-92

C
Average

77-84

D
Below average

76-70 
Report Cards/Progress Reports
Report cards are issued every nine weeks.  The dates for the 2011-12 school year are October 21, January 12, March 20, and May 31.  Progress reports issued between report cards on September 19, November 28, February 15, and April 30.  Report cards are sent home in special envelopes that are to be signed by the parent/guardian and returned to the teacher.  Parents are requested to send a stamp self-addressed envelope for the final report card to be mailed.
Conferences  

It is a priority at Plain to have open and frequent communication between parents and teachers so that student progress can be monitored. During the year there will be at least one formal conference between teachers and parents, usually at the end of the first reporting period.  All parents are expected to attend these conferences or participate in a teleconference if necessary.  Parents are also encouraged to initiate a conference at any time by sending a note or calling the teacher to set up an appointment.  Teachers may also request special conferences.  Please do not drop-in for a conference without an appointment.  
Promotion and Retention

The promotion and retention policy of the School District of Greenville County assures that students reach minimal academic standards at each grade level before they are promoted.  Without the necessary skills, social promotion will only increase a child’s academic problems.

For a child to be successful in school, Greenville County Schools emphasize the basic skills, especially in the primary grades.  The decision to retain a student is not, and should not be a last minute decision. To be promoted, the student must reach certain levels of achievement.  Final responsibility for promotion and retention rests with the principal.  
OTHER PROGRAMS
Guidance Department
Guidance in the elementary school is concerned with the mental, emotional, social, physical, and educational needs of the student.  The following services are provided and available as needed:

Counseling: Individually and in groups

Consulting:  Through teacher in-services, parent study groups, and parent and teacher conferences.

Coordination: New student orientation, coordinator of standardized testing programs, and special education referrals.

An elementary school counselor is all of the following: (1) a helping person for all children; (2) a resource person for the teachers; (3) a liaison with outside agencies; (4) a professional staff member; (5) a coordinator of state testing services.  Our counselors, Mrs. Krinock and Mrs. Mayfield, are available at 355-7704 or 7706.

Challenge Program

The School District of Greenville provides programs for Gifted and Talented Students to challenge them with rigorous, complex class work and research.  Gifted students may demonstrate high performance ability or potential in academic areas based on criteria set by the South Carolina State Department of Education.  When a student meets the requirements for this program, written parental permission is required. 

In November of each year, the State Department of Education provides testing for students in second grade to determine their eligibility for the Gifted and Talented Program.  This program is called “Challenge” in Greenville County.  The Iowa Test of Basic Skills, an achievement test, and the Cognitive Abilities Test (CogAT), an aptitude test, are administered.  As soon as results are available in mid-January, parents are notified of their child’s performance on these tests.
Students may qualify automatically with an extremely high aptitude or IQ score at the 96th percentile or higher for their age group.  If students do not qualify solely on aptitude, the following process will be used for screening:


Dimension A-Reasoning Abilities:   Students must demonstrate high aptitude (93rd national age percentile or above) in one or more of these areas: verbal, nonverbal, quantitive, and/or a composite of the three.


Dimension B-Academic Achievement:  Students must demonstrate high achievement (94th national percentile and above or advanced status) in reading and/or math as measured by a nationally normed or South Carolina statewide assessment instrument.

Dimension C-Intellectual/Academic Performance:  Students must demonstrate a  high degree of interest in a commitment to academic and/or intellectual pursuits, or demonstrate intellectual characteristics such as curiousity/inquiry, reflection, persistence/tenacity in the face of challenge, and creative, productive thinking. Rising third, fourth, fifth, and sixth graders may be eligible to take the Performance Task Test in March if they have already met the criteria in Dimension A or B.  Students must meet the criteria in two of these dimensions to participate in the Challenge Program.

Results of private testing will not be accepted for placing students in the Challenge Program.

Students who meet the State criteria may be placed in the Challenge Program beginning in the third grade.  At the elementary level, Challenge is a pull-out program, meaning students are removed from their regular classroom for at least 125 minutes each week in the third grade and for at least 200 minutes for fourth and fifth grades.  Each school receives a Challenge teacher based on the number of qualified students in that school. Students are taught in classes with a teacher-pupil ratio of 1 to 20 or less.
If you have questions regarding the Gifted and Talented Program, please contact Jane Snyder at 355-4821 or email her at jsnyder@greenville.k12.sc.us
Media Center

The media center functions as an integral part of the whole school program. The media center supports the curriculum of the school through the variety of its material and the flexibility of its program. The primary objectives are to help students learn by providing books and other media to correlate with the curriculum, to create in students a lifelong interest in reading, and to teach students how to utilize the media center for study, research, and enjoyment. The media center is open from 7:45am to 2:45pm. Students and parents are encouraged to come any time during these hours for reference work, studying or recreational reading.

It is the responsibility of each student to return library books in the best possible condition.  If a book is damaged or lost, the student will be responsible for the damage fee or price of the book.  Report cards will be held until these debts are covered.
Music Program
Our music program provides children with an understanding of music and knowledge of the mechanics of making music with their voices, hands, and their body movements both individually and as a group. Many styles and periods of music are incorporated into our program. We participate in a wide variety of activities such as singing, creating, moving, and playing both melody and percussion instruments.
Art Program

Our art program consists of projects designed to teach the basic skills of art.  Through projects, discussions and critiques, children learn to understand art and its form, as well as the beauty in the world around them.
Physical Education
Our physical education program aims to instill positive attitudes toward regular physical activity that will enhance children’s health. Physical education is an age-appropriate, comprehensive program that teaches the skills, attitudes, and knowledge needed to develop and maintain a physically active and healthy lifestyle.
IV. EXTRA CURRICULAR ACTIVITIES
	Art Club
	This club meets after school. Its mission is to explore different art media and have experiences in an advanced format. Art Club is available to third grade students.  Mrs. Reynolds is the Art Club teacher.
 

	Advanced Dulcimer Club
	The Advanced Dulcimer Club is open to any 5th grader who has their own Dulcimer instrument.  Linda Webb is the director of the Advanced Dulcimer Club.  

	Chess Club
	Our Chess Club meets 45 minutes after school once a week. It is sponsored by parent volunteers and is open to all students.

	Physical Education Club
	Focus on the importance of exercise and teamwork.

	Select Chorus
	Select Chorus under the direction of Linda Webb, music teacher, consists of 4th and 5th graders who audition in April.  Students are selected by their voice quality, grades, and recommendation from their classroom teacher.  The chorus rehearses every Tuesday and Thursday at 7:20 in the morning.  

	African

Percussion Ensemble

	 5th grade students chosen through an application process represent this club. It was created as a result of the very generous monies from PTA given to Linda Webb, music teacher. New African drums and rhythm instruments were purchased. The club meets every Thursday after school. Members perfect their playing of various African drums. 


Plain Elementary Morning News
The morning news WPES is broadcast at 8:05 each morning. Our Media Specialist orchestrates this program.  Fifth grade students are selected to anchor and produce the news. Students in all classrooms are invited to participate in our news program.

Safety Patrol
The Plain Elementary Safety Patrol is composed of 5th grade students who demonstrate maturity, responsibility, leadership, scholarship and good attendance. These students work diligently to keep other students safe. Two teams of patrols assist students at car drop-off each morning and at pick up in the afternoons.. Their classroom teachers nominate fourth grade students at the end of each school year to be patrols.  
Student Service Team
This team will complete a variety of service learning projects throughout the school year.  It is open to all students.
Fuss Busters 

This team of students receives formal training in the area of peer mediation and work to help students resolve conflicts and make positive decisions.  Students may become Fuss Busters through an application process when they are in fourth grade.
Red Ribbon Week
Red Ribbon Week is celebrated the last full week of October each year. During this week, many varied activities are included to promote drug education and ways of resisting peer pressure to use illegal drugs. The national, state and local effort promotes the idea of a drug-free America.
V. PARENT AND COMMUNITY INVOLVEMENT
School Improvement Council

The School Improvement Council (S.I.C.) is composed of interested parents, teachers, and community representatives.
Under the Early Childhood and Academic Assistance Act (ACT 135), the team's purpose is to develop the School Renewal Plan, which consists of our beliefs, mission, vision, performance goals, and strategies for implementation and action plan. Components of the plan are reviewed and updated each year. If you are interested in more information or would like to serve on the S.I.C., please call the Plain office.  Elections will be held during our September PTA meeting.
“Dessert With Class” Parent Workshops
Plain will offer informal parent workshops during the 2011-2012 school year. Varied topics such as understanding the severity of allergies (e.g. food-nuts, chocolate, lactose, etc.), homework tips, and life with a special needs child (autism, ADHD, OLD, etc.) will be addressed.  We will provide dessert and a beverage.  If you are interested in speaking or conducting a session, please contact Mrs. Shea Mayfield at 355-7704.
Parent Teacher Association (PTA)

Members of the Plain Elementary PTA include parents who volunteer their time and innovative ideas in support of the school. They work with children, publish a newsletter, chaperone field trips, make copies for teachers, plan social activities, and sponsor fund raising events.
PTA meetings are typically the second Monday of designated months beginning at 6:30 pm in the atrium. Programs include performances by the children, speakers, and workshops of interest to parents and teachers. Membership dues are $4.00 per person. PTA membership at Plain has been over 100% for the past 20 years. With the help of the PTA, Plain is able to provide many special opportunities for the students.  The PTA can be reached at 355-7770 or 355-7702.  Jennifer Lankert is the PTA contact for membership.
Volunteers
Working as a school volunteer can be exciting and fun.  By volunteering you can help meet the needs of students and teachers in many ways.  Even if you cannot be at the school during school hours, there are volunteer activities that can be done at home and after hours.  Contact the volunteer coordinator at 355-7770 or 355-7702 if you are interested. Below are a few examples of volunteer opportunities at Plain:

Assisting with copying

Media Center assistant

School beautification

            Field Day

Class parties


            Health screening

Field trips


            Supervising a class at lunch

Career Day


            Assisting with bulletin boards
Tutoring


            Room Parent
Assisting in the computer lab
Other projects as needed
Volunteers are requested to log in on the Simple Track Computer System in the office each time they enter the building for work and to wear an identification badge at all times.  It is important as a volunteer to record your hours each time you volunteer.  The Simple Track system keeps up with these hours when you log in at school, and you should keep your own records when you do volunteer work for the school at home and after hours.  These records should be turned in to the volunteer coordinator.
Volunteer Team Spirit

You are an important part of the school team and are asked to cooperate with the school staff in the following ways:

· Always be on time.  Your promptness is important to the children and teachers.
· Sign in each time you come to the school.
· Always wear your volunteer badge.
· Call the school office as soon as possible if you know you will not be there at your appointed time.
· Respect the confidentiality of anything you learn in the classroom or around the school.

· Attend any available training sessions for volunteers.
· Realize that your relationship with school personnel requires mutual respect.

· Dress appropriately for a school environment.

· Please follow our safety guidelines.

· You can be our best recruiter of new volunteers.  Share your enthusiasm with others.

PLEASE CUT OFF BOTTOM PORTION AND RETURN TO YOUR STUDENT’S  TEACHER
----------------------------------------------------------------------------------
I have received the Plain Elementary Handbook.

I have read the rules and attendance laws. 

Signed    _________________________________________


(Parent or legal guardian
Child’s name_____________________________Teacher____________________________
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Neely Ferry Rd.

Traffic Plan

One-way traffic
during school hour

Thank you for your patience as we work through our traffic issues. \1/
The Simpsonville Police Department in cooperation with our local
bus office has recommended the following traffic plan. We will

now use 2 separate entrances
pickup.

for morning drop-off and afternoon

Please place a large

sign in your car window
with all children listed
that you are picking up.

*merge here into single lane
S : )

Cars may enter section “A” or section “B” to drop-off or
pick up students. Please drive to the farthest point before
stopping.

Children must exit and enter cars from the sidewalk areas
on the right side of the vehicle. Do not drop stﬁdem off
in the parking lot.

Cars dropping off students in section “A”must exit by
making a left turn onto Neely Ferry Road or by koing
straight onto Seminole Drive. No cars may turp right
from this exit,

Cars dropping off students in section “B” must ¢xit by
turning right onto Neely Ferry Road. Onlybusgs and
daycare vans are allowed to tum left,

Tn the afternoon, cars entering section “A” should form
two lines beginning at the spot marked with * o‘fn the map.
Cars should merge into 4 single line at the * onde students
are loaded and the line begins to move.

In the afternoon, cars may use section “B” for pickup
once all buses have cleared the bus circle. Carsrmay
wtack” on the sidewalk area of Neely Ferry Ro?d toward




