Novel Set Request

· Please submit novel set requests at least 48 hours in advance

· At the beginning of each period, collect ID badges from all students and send them to the Library Media Center

· Your books will be checked out and returned to you by the end of the period

· Be sure that students write their names in the front of their books 
· Students are responsible for books overdue past the requested return date

· Please complete this information and place in Andi’s box or submit the requested information in an email to Andi

Teacher ​​​​​​​​​​​​__________________________________________ 
Teacher Signature ________________________________
Book Title  ______________________________________
Number of Copies  ________________________________
Date Needed  _____________________________________
Return Date  _____________________________________
* Any students returning books after return date indicated above will be charged overdue fines
