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Handbook Dedication

The 2011-2012 Student Handbook is dedicafed to the first
A.J. Whittenberg Teacher of the Year, Heather Dye. Mrs.
Dye joins the faculty of AJW with seven years of teaching
experience. She received her Bachelor in Elementary
Education from Clemson University and her Masters in
School Leadership from Furman University. Her career
began in Anderson County where she has been honored
as Wal-Mart Teacher of the Year, Homeland Park
Elementary Teacher of the Year, and Papa Johns Teacher
of the Year for the Upstate and Western North Carolina.
During AJW's inaugural year, Mrs. Dye was elected by her
peers to represent the school as Teacher of the Year. We
are very privileged to have her on the faculty!
Congratulations, Mrs. Dye!




A. J. Whittenberg Elementary School of Engineering Staff

Mrs. Margaret Thomason, Principal

Mr. Ansel Sanders, Program Director
Mr. Tom Roe, Curriculum Director
Mrs. Ellie Beitz, Secretary

Mrs. Maria Hilderbrand, Clerk

Mrs. Cynthia Ruffin, Nurse

Ms. Patricia (Patti) Rushing, .5 Guidance

KINDERGARTEN — 4K

Ms. Mary Gay Michaels, Teacher

Mrs. Mary Phillips, Teaching Assistant
Ms. Kajal Patel, Teacher

Ms. Evette Butler, Teaching Assistant

KINDERGARTEN — K5

Mrs. Sandra Able, Teacher

Mrs. Pam McCoy, Teaching Assistant

Ms. Katy Freemon, Teacher

Mrs. Becki Culbertson, Teaching Assistant
Ms. Savannah Greene, Teacher

Mrs. Amanda Smith-Siau, Teaching Assistant
Mrs. Lyndsay Taylor, Teacher

Mrs. Deb Tidmarsh, Teaching Assistant

FIRST GRADE

Ms. Dawn Cummins, Teacher
Mrs. Michelle Lynch, Teacher
Mrs. Becky Phillips, Teacher
Mrs. Jennifer Seabrook, Teacher
Mrs. DeAnn Reid, Teacher

SECOND GRADE

Ms. Gwen Kennedy, Teacher
Mrs. Shannon Lawton, Teacher
Mrs. Shasta Looper, Teacher
Ms. Allison Rochester, Teacher

THIRD GRADE

Mrs. Heather Dye, Teacher
Mrs. Kristy Qualls, Teacher
Mr. Isaac West, Teacher
Mrs. Abby Wilson, Teacher

RELATED ARTS

Ms. Carroll Wolfe, Art

Ms. Erin Bergeron, Music
Ms. Susan Matthews, Music
Mrs. Sarah Wolford, P.E.

SPECIALISTS

Ms. Jorie Browder, .5 LD Resource

Mrs. Heidi Wile, .01 ESOL Teacher

Mrs. Amanda LeBlanc, Media Spec.

Mrs. Pat Carson, Sp.Ed. Coordinator
Mrs. Becky Warth, .4 Speech

Ms. Trudie Nash, Kroc Media Clerk

Dr. Eliz Shands, School Psychologist
Mrs. Gloria Knight, Afterschool Director

LUNCHROOM

Mr. Ron Jones, Area Manager
Mrs. Zia Manji, Manager

Ms. Kelley Boyle

Ms. Sylvia Clinkscales

Ms. Starlen Dogan

Ms. Tammy Swain

CUSTODIANS

Mr. Richard Escher, Plant Engineer
Mr. Bertrand Jackson, Custodian
Ms. Catina Rice, Custodian

Mr. Dale Smith, Custodian

Mrs. Angela Uribe, Custodian



The school is named for A. J. Whittenberg, a civil rights
activist, who wanted a quality education for all children regardless of race or
gender. He fought to break down the barriers of segregation in Greenville
County Schools to reach that goal. His efforts lead to the integration of schools
in February, 1970. This school stands as a symbol to his courage, dedication,
and vision for the children in Greenville County.

School Colors
Blue & Silver

School Mascot

Website
AJ Whittenberg Elementary Website: www.greenville k12.sc.us/ajw
Greenville County Schools District Welbsite: www.greenville k12.sc.us



http://www.greenville.k12.sc.us/ajw
http://www.greenville.k12.sc.us/

Important Contacts

A. J. Whittenberg Main OffiCe ......ccooiiiiiiiiii e, 864-452-0500
(0] Tl o (@Yo o 864-452-0508

SCROOINUISE ... e 864-452-0507
(0] [o (] o T > I 864-452-0504
EXtENAEA DAY .o i 864-452-0541
Greenville County SChool INfOLINE ..c.oviiiiii e, 864-355-3100
BUS TraNSPOrTATiON .. 864-355-7290

(Only students within the Whittenberg attendance area are eligible for Greenville County bus service.)

School Schedule & School Information

<320 10 PP Before School Program

7:30. i Main enfrance and bus enfrance opens for drop off.
7280780 e Breakfast is served.
F A 1 T TP Classrooms are open to students.
700 Grab-&-Go Breakfast is served.
800 it e Class begins.
108012130 ettt Lunch Time
230 e e Students are dismissed.
2:30-6:00. ..ttt e After School Program

Special Notes:
1 Pupils arriving after 8:00 am must report to the attendance clerk in the
front office accompanied by a parent before being admitted to class.
1 Lunch Schedule:
o] 10:30-11:05 4k
o] 10:40-11:25 5K
0 11:00-11:50 1
o] 11:25-12:10  2nd
0 11:45-12:30  3rd
1 Early dismissals must be prior to 2:00.
1 7:30-4:00 Someone will be available to assist parents and/or children.




—Organizations

2010-2011 PTA Officers

PrESIdENT . ., Jamie Howard
President EleCt. ... Jerry Blassingame
Vice President of FuNndraising..........ccooveviiiiiiiiiiiiieieeee e, JANYA RNem
Vice President of CommuniCationsS.......covvviiiiiiiiiiiieiceeeene, Nigel Robertson
Vice President of Community Quireach.........c.cooooiiiiiiiiiin.. Kesha Sales
S T AN et Marium Faulkner
L LEST0 =] O PPN AnnlLee Glitner
Membership ChaimMAON. ... Nathalie Smith
Reflections ChairmMaN. ..., Tiffany Spencer

Volunteer Chairman
Teacher Representative

PTA membership for the 2011-2012 school year is $6.00.

Parent Teacher Association (PTA)

A. J. Whittenberg Elementary School has an active Parent Teacher Association,
which lends support to the total school program.

The PTA provides a number of valuable services to the school and sponsors fund-
raising projects during the year. Parents are encouraged to become actively
involved in supporting the PTA activities.

Meetings of the PTA are held on the second Monday of designated months. The
meetings usually occur at 6:30 in the evening. Announcements about meetings
will be sent home or posted on the website prior to each meeting. Programs will
be planned around topics of interest and concern to parents.

PTA membership dues are $6.00 per person. Fathers, mothers, other family
members, and friends are urged to join. Upon payment of the dues, a
membership card will be issued. Money from membership dues is used to
support worthwhile school projects.

Coming this school year, the PTA website has been expanded to include some

fantastic new features. We encourage all families (existing and new) to “check
out” the website as your new gateway to all things AJ Whittenberg. Sign up to

gear up for all upcoming PTA events.




School Improvement Council

G M ON . L e Shelia Earley
CO-CNAIMMAN. e Jaime Weaver
S T AN ettt Pam McCoy

WHAT IS A SCHOOL IMPROVEMENT COUNCIL?
School Improvement Councils (SICs) serve the school principal and faculty in an
advisory role, bringing together parents, educators, students and community
stakeholders to collaborate on the improvement of their local school.
Who May Serve On SIC?

1 Parents of students in the school
Teachers
Community members appointed by the principal
Principal
Ex-Officio members (PTA president, business partners, Teacher of the Year,
past SIC Chair)
WHAT SHOULD COUNCILS DO?

T Assistin the development of the school's 5-year improvement plan.

T Assist the school in monitoring and evaluating the plan's implementation

and help to update the plan each year.

T Write the annual report to parents.

1 Advice on the spending of incentive funds awarded to the school.

T Assist the principal in writing the narrative of school of the school report

card.

SICs do not have any of the powers and duties reserved by the local school
board.
WHY SHOULD | BE INVOLVED?
Parents have knowledge and perception based on their own children and
access to the insight of other parents can provide a positive influence in the
school. Additionally, community members can make unique confributions
based on their varied experiences and knowledge.

)l
1
1
1

SIC-School Improvement Council
The SIC meets on the second Monday of each month at 5:30 pm in the Media
Center. All meetings are open to anyone who would like to attend. SIC
meetings are posted on the website.
The objectives of the SIC are:
1 To gain knowledge concerning the purpose and goals of the
school.
1 To disseminate information to other parents and citizens within the
community and to clarify information concerning school programs.
1 To offer suggestions concerning program improvements with
respect to student needs and program operations within the school.
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Before School and After Care Programs
Whittenberg operates a for-fee after school care program on school days. The
hours of operation are 6:30-7:30am or 2:30-6:00 p.m. The rates charged for after
school care are comparable to area day cares. Our program is structured and
students receive a snack each day. The program does not operate on holidays
or other days in which students do not attend school. As with regular school, the
after school program will close in the event that school is closed due to
inclement weather. Questions about the program should be directed to Gloria
Knight, Director at 864-452-0541, or to the school office.

Bicycle Safety

All students who ride a bicycle to and from school should be appropriately
safety conscious when riding on the street or on school grounds. Bicycle safety
helmets are encouraged for student protection. Please make sure your child
wears a helmet when riding his/her bicycle to and from school.

BU

2z

SCHooL

? J ‘r Bus Service

All students who live in AJW's attendance area (1.5 miles around the school) are
eligible for bus fransportation. Bus transportation supervisors at the Golden Strip
Center are responsible for bus routes, drivers, and school bus regulations. The
driver of the school bus is in full charge of the pupils and the bus. Pupils will
follow rules and regulations for school bus riders that are mailed from the district
office at the beginning of the school year. Students may be suspended from
riding the bus if rules and regulations are not followed. Parents would be nofified
if this action becomes necessary. If you have a question or complaints about
school bus services, please call the Bus Center at 864-355-5280. If there is a
problem concerning students on a bus, please contact the Program Director at
864-452-0500.

All students are eligible to ride the school buses to participate in field trips and
should be aware of the rules and consequences.

A designated person in 5t grade or older MUST be present at the afternoon stop
to get Kindergarten and 1st grade students off the bus. This person must have an
issued number that is the same as the student bus tag number. If no one is
present or does not have the bus number, the student will be brought back to
school and alternate transportation home will have to be arranged by the
parent. A suspension from bus services will be issued progressing to include a



minimum of 5 days to permanent suspension from bus service at the child is
returned to school for a third fime.

All students will participate in beginning of the year orientation and written
nofification sent to parents. This is considered the only warning that will be
provided.

First Offense: Suspend from the bus for up to five (5) school days, have
parent conference.

Second Offense: Suspend from the bus for up to ten (10) days, have
parent conference.

Third Offense: Suspend from the bus for 45 school days; hold a parent
conference to advise that future referrals may result in permanent
suspension from the bus.

Fourth Offense: Permanent suspension from the bus.

Care of School Property

Any damage to school property must be repaired or replaced at the expense
of the offender. The cooperation of parents is required in helping us teach
children to respect school property, materials, furnishings, equipment, and the
building itself.

nmumn oo

.4
[c = Celebrations

Birthday Celebrations
“Birthday Club™ celebrations: School-wide celebrations of birthdays will occur on

a monthly basis. On the last Friday of each month, all “Birthday Club” students
(students celebrating a birthday that month) will be called to AJ's Café for a
celebration. June birthdays will be celebrated in May. July and August
birthdays will be celebrated in September. Birthday Club celebration will
include healthy snacks and prizes. Birthday Club celebrations will be in lieu of
parents bringing in food and snacks for class birthday celebrations.

School Celebrations

Three school celebrations will be held each year. The celebrations will be held
the last day before winter holidays, Valentine's Day, and at the end of the year.
Invitations for private parties may not be passed out in the classroom unless all
students are receiving invitations. Items such as flowers, balloons, etc. that are
delivered to the front office will be held until a parent can come pick it up.
These items cannot go home on the bus.

10



GCSD policy states that money many not be collected from students to
purchase gifts for teachers or student teachers. The value of a gift from an
individual may not exceed $25.

Change of Address

It is necessary that we have your current address and phone number at all
times. This information is especially important in cases of emergency. Please
notify the school immediately upon changing your address or telephone
number.

Closing School (Bad Weather)

The closing of school due to extremely bad weather or severe emergency will
be announced on the day’s 6:00 am news on all radio and television stations in
Greenville County. If bad weather develops during the day, please listen to the
radio for dismissal announcements. Please discuss with your child in advance the
procedures you will follow in getting your child home early. If the child’s teacher
doesn’t have a note from the parent, the child will follow the same procedure he
or she does on a daily basis.

=¥ <~ Discipline
Discipline is defined as understanding and following reasonable rules to better
one’s life and the lives of others. The students who will benefit from attending
AJW are students who are self-disciplined, not because of fear or the threat of
punishment, but because one desires to act responsibly and achieve feelings of
self-worth.

The Discipline Code of Greenville County School District is mailed to each home
at the beginning of the school year. It states: “All students will be required to
conduct themselves in a manner that will be in the best interest of the school
and its students at all fimes.

School discipline has 2 main goals:

1. To ensure the safety of staff and students.
2. To create an environment conducive to learning.

11



Students are expected to be respectful, responsible, and ready to learn. Most
discipline problems can be handled between the teacher, student, and parent.
However, when a student’'s behavior negatively affects other students or the
school environment, the teacher or administration will take immediate and
appropriate action.

Rewards and Incentives:

Smiles, high fives, and verbal praise

Positive phone calls to parents

“Good News" notes

Free time for playing instructional games

Homework passes

Student/Good Citizen for the day, week, month

VIP Certificates

Special lunch privileges-eat with teacher, administrator, and/or buddy
Discipline Consequences:

=4 =4 =4 -8 -8 _9_9_9

Teacher/student conference

Teacher/student/parent conference-phone call or note home

Loss of special event or privilege

Referral to office-parent required to come to school for conference
Administration/Teacher/Parent conference-suspension from school.
Please note that 3 or more discipline referrals (Before School Program,
during school including field trips, or in the After School Program) will result
in the student being denied permission to return to A.J. Whittenberg
School the following school year. Student may also be denied permission
to return for the following reasons:

1 Excessive absences (10 or more without a doctor’s note)

1 Excessive tardies (10 or more)

1 Excessive late pick-up from school (10 or more)

= =4 =4 -8 9

Discipline: A. J. Whittenberg’s Behavior Expectations
The faculty and staff and Whittenberg are committed to maintaining a safe and
orderly learning environment. Our school’s discipline code has been designed
to promote our educational goals and the goals of our school’s engineering
program. Students at all levels will be encouraged to “Stay in GEAR". The
components of GEAR are as follows:
As a student at A. J. Whittenberg Elementary | will Stay in Gear. This

means | will:

A Give my best every day.

A Exercise smart problem-solving.

A Actresponsibly.

12



A Respect myself and others.
Whittenberg will reinforce positive behaviors by acknowledging students who
exhibit compliance with the school’s discipline code.

Early Dismissals from School

When it is necessary for students to be dismissed early from school, a note should
be sent to the teacher indicating the fime for dismissal. The parent/guardian or
designated person must come to the office and sign the student out. AnID
must be presented. The last early dismissal is at 2:00 pm. In case of emergency,
when a note is not sent, the parent/guardian or designated person may come
to the school office and make arrangements for dismissal.

Equal Opportunity in Education

No student in the School District of Greenville County shall be denied equal
opportunity to participate in any district program or activity on the basis of race,
sex, religion, marital status, or national origin; and no student shall be denied a
free, appropriate education on account of any handicapping condition.

Extracurricular Activity Participation

S’ruden’r participation in extracurricular activities is a privilege (not a right) that a
student earns through proper conduct and academic achievement. A student
may be denied the privilege of participating in an extracurricular activity and/or
an event when the student’s conduct is not consistent with District Policy and
the District’s Behavior Code. Extracurricular activities include, but are not limited
to athletic teams, academic clubs/teams, dances, ceremonies and
celebrations, and attendance at any school function.

Forgotten Items

Parents may bring forgotten lunch boxes, school work/books, or backpacks to
the front office. Every effort is made not to interrupt classes and instruction time;
therefore a voice mail will be placed on the teacher’s phone notifying them
that the item is in the office. The only exception to this policy is for eyeglasses or
a forgotten dose of medication. Parents may not sign in to deliver the items,
again, to prevent interruption in the classroom.

Harassment and Bullying

District Policy JCDAG requires schools to discuss harassment and bullying with
students. At Whittenberg, this discussion is a part of the school’s annual review of

13



the Student Behavior Code held in August with all students; it is also integrated
into our curriculum through guidance instruction and special programs.

Elementary students regardless of age may be recommended by the principal
for expulsion for possession of any weapon; possession, sale, or distribution of
alcoholic beverages; illegal drugs or narcotics, toxic substances, or drug
paraphernalia; threatening to inflict or inflicting bodily harm, however slight,
upon any school employee; ganging or participating as a member of a gang in
threats to inflict or infliction of bodily harm, however slight, upon another person.
Any infraction of the above will also result in referral to the appropriate law
enforcement agency.

Non-students on school grounds:

Persons who are expelled or suspended and those who are not students shall
not be allowed to come on school grounds or loiter around schools, to interfere
with students and/or teachers, or to disturb the school in any way.

<. g Health Room Related ltems:

South Carolina Immunization Requirements

A child cannot be admitted to any school or child development program
without a valid State Certificate of Immunization or a valid medical, religious, or
special exemption. If your child does not have a valid certificate, take all of
his/her shot records to your physician or to the County Health Department. New
residents may temporarily enroll their children in school for 30 days with a special
exemption issued by the school until an immunization certificate can be
obtained. If a certificate is not presented to the school at the end of thirty days,
the student will no longer be allowed to attend school.

Special Health Problems

Please make your child's teacher and the School Nurse aware of any SPECIAL
HEALTH PROBLEMS. A statement of the nature of the special health problems is
required in writing. A doctor's statement is required to outline procedures that

need to be taken in the event your child requires any special attention.

Health Information Form

A health form must be completed for each child. This information helps the
school contact parents in the event of an emergency. It is most important that
you make your child's teacher and the school aware of any SPECIAL HEALTH

14



PROBLEM. Please inform the school nurse in writing if there are any changes in
your address, phone number at work or home, and/or persons to contact in the
event of an emergency.

Health Room and Policies

The Health Room is open daily from 7:45 -2:30 and is under the supervision of an
RN. Our Health Room number is 452-0507. Minor First Aid will be administered for
injuries and for illnesses occurring at school. If our nurse or your child indicates he
or she is too ill fo remain at school, every effort will be made to contact you. If
parents cannot be reached, the school will follow directions on the student's
health card. In the event of a serious situation when no one can be reached
who can assume responsibility for the child, EMS will be called. The parent will be
responsible for any cost incurred. The school nurse and/or school employees are
the only ones who can administer medication sent by parents. Listed are
guidelines for medication to be given in the Health Room:

1. Parents are required to bring prescription medication to school and
provide FormMed-1 before any prescription medication may be left at
school.

2. A parent may provide written authorization for over-the-counter
medication to be kept and administered in the Health Room using Form
Med-3.

3. All medications must be in a container with student's name, date, type
of medication, dosage, and directions for administering (should
be prescription bottle).

4. Emergency medication for students who have specific health related
problems (i.e. allergic to bee stings) must have written parental
permission and authorization procedures to be followed in the event of
a health emergency. This must be signed by the attending physician.

5. Other medications like Tylenol that are given on an occasional basis
must be in a container. This container must be labeled as stated in #3.

All Health Services procedures, policies, and forms are available from the school
nurse or at http://www.greenville.k12.sc.us/gcsd/depts/stuserv/health/asp.

PARENTS CANNOT AUTHORIZE ADMINISTRATION OF MEDICATION OVER THE
PHONE.

PARENTS MUST DELIVER MEDICATIONS TO THE HEALTH ROOM. CHILDREN MAY NOT
CARRY MEDICATION AROUND WITH THEM.

Legal Guardianship

If a parent has a court order in the school record as proof of custody, the school
will honor the request of the parent concerning who has authority to pick up the
child. The school must be informed in writing as to who is authorized to pick up
the child. Inform your children of the persons authorized to pick them up, and
instruct them not to go with anyone else.

15
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IF YOU HEARD IT THROUGH THE GRAPEVINE...

Believe it or not, everything you hear through the grapevine is not always
accuratelll We strongly encourage anyone who has a concern or a question
about something you've heard from a neighbor, your child, a parent volunteer,
or in the community, to call the principal at 452-0500. We will be glad to discuss
any concerns, answer any questions and provide the most up- to-date
information available to us.

Your input is very valuable to the A. J. Whittenberg Team. We are always open
to suggestions of how we can continue to make our school the best school it
can be. We also hope that you will let us or our staff know the activities,
programs, events, etc. that have been a positive experience for your child.

Lost and Found

Lost articles are kept in a designated box on the stage. Please check as soon as
possible for missing items. Unclaimed articles will be donated to charity every
two weeks.

Notes Required from Parents

The school requires written notes from parents explaining the following:
1 All absences (notes must include student’s first name, date of all absences

and specific reason)

Request for early dismissal

Requests to miss recess or physical education

Permission for Field Trips (form provided by teacher)

Permission to go home with another student.

Change in usual method of transportation home.

Authorization to administer prescription medicine (form required-

www.greenville.k12.sc.us/gcsd/depts/stuserve/health.asp

1 Allergic reactions (insects, milk, food)- emergency form kept on file in
health room

1 Specific medical freatment or special health needs

= =4 =4 -8 -8 9

g
%P Nutrition Program in A.J.’s Cafe

Parents are invited to eat lunch with their children at any time. Parents eating in
Al's Café are expected to purchase a school lunch. AJ's Café, just like any

16
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restaurant, requests that food items from McDonald’s, Hardees, Subway, etc.,
not be brought fo AJ's Café.

Please be mindful of the following:

{1 Soft drinks are not allowed in AJ's Café. Students may bring fruit drinks in
plastic containers.

1 If providing class snacks for non-birthday purposes, class snacks should
be healthy (see below for examples).

1 Do your best to act a role model for your student by showing the
importance of fun physical activity and healthy eating!

1 Encourage your student to eat a healthy breakfast at AJW.

Healthy Snack Ideas: Fruit and Cheese Kabobs, Yogurt, Celery and Peanut
Butter, Fruit, Carrots and Light Ranch Dressing, Fruit Smoothie, Parfait(layer vanilla
yogurt and mandarin oranges or blueberries in a tall glass then top with a
sprinkle of granola), waffle cone with cut-up fruit and topped with low-fat vanilla
yogurt, snack kabobs (put cubes of low-fat cheese and grapes on pretzel sticks)

While students are encouraged to eat the lunches prepared at school, they
may bring a lunch from home. Carbonated beverages and fast food are not
allowed. Students will have 30 minutes for lunch each day.

Parents are requested to put lunch money in an envelope with the child's name,
amount, and teacher’s name on the front. This will aid the food service staff in
crediting your child's account. All checks should be made payable to A. J.
Whittenberg Elementary School. The cafeteria phone number is 864-452-0508.

Food and Nutrition Services expects payment either in advance or at the point
of service. Students at elementary schools are allowed to charge meals on an
emergency basis only. If parents or guardians find it impossible to pay for student
meals, please apply for free/reduced meals by completing an application
available from our Cafeteria Manager.

The Free and Reduced Meal Program is available under the National School
Lunch Program. An application form will be given to enrolling students and to
everyone at the beginning of the school year. Parents will be notified in writing
of eligibility. Parents will need to pay for their child's meal until their application
has been approved.
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Lunch Prices

All Students Adults
Lunch Lunch $3.25
Full Paid $2.00
Reduced $0.40 Breakfast $2.00
Breakfast
Full Paid $1.00 Extra Milk $0.65

Reduced $0.30

Extra Milk $0.65

Reduced meal tickets must be purchased on a weekly basis. These will not be
sold on a daily basis.

Parents are invited to have lunch with their children at any time. Parents are
encouraged to be aware of the exact time their child eats lunch. Upon arriving,
please SIGN IN at the office and get a VISITOR'S BADGE. If parents arrive early,
please wait in the cafeteria or office rather than going to your child's room.
Parents may sit at your child's table. Please observe our cafeteria rules. Your
child needs to return with his class at the end of their lunch time. Parents are
asked to say good-bye to their child in the cafeteria and not follow the students
back to class.

Borrowing Lunch Money

Students who forget their lunch money may borrow on their account only for
that day. If your child has borrowed, please repay the cafeteria the next day.
On Monday'’s the food service manager will send home a bill indicating the
amount of money that your child has borrowed during the week. Before your
child can charge any additional meals, the borrowed amount must be repaid. If
the money is not repaid promptly, your child will be provided an alternative
meal.

PAGERS/BEEPERS AND CELL PHONES ARE NOT ALLOWED AT A. J. Whittenberg
Elementary School.

@Parent’s Address/Telephone Numbers

The school office must have a telephone number at which parents can be
reached during the school day, even if that number is unlisted. This is particularly
important when emergencies occur. If the number is unlisted, the office staff
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should be nofified that the number is to be used only by authorized personnel.
Please notify the office whenever a change of address, telephone number, or
place of employment occurs.

Permanent Records

A permanent record is maintained in the school’s office for each student. All
information in the permanent record is confidential and is accessible only by the
professional staff, the student and the student's parent or guardian. When a
student transfers to another school outside Greenville County, it is necessary for
the parents to sign a written permission for the records to be forwarded to the
new school.

u Placement of Students

The principal is responsible for the placement of students in a classroom. After
input from teachers and parents, students are placed heterogeneously into
groups. Children are placed with regard to each individual student’s needs and
a balanced distribution of gender, race, economic backgrounds, and reading
achievement levels. Concerns about placement for the next school year should
be made in writing to Mrs. Thomason prior fo May 1. Concerns about current
placement should be shared with Mrs. Thomason in a conference. To schedule
a conference, please call our school office.

Possession of Weapons

To insure the safety of everyone it is important to remind your child that no
weapons or items resembling a weapon (toy guns, knives, Chinese stars, etc.),
will be allowed at school for any reason. If your child has a "real" weapon in
his/her possession, he or she will be suspended or recommended for expulsion
from school.

Recognition of Students
It is our school’s philosophy to provide opportunities to enhance student’s self-
esteem and help them to develop confidence in themselves. Some of the
special programs to recognize our students are Young Engineer of the Week, Bus
Student, Perfect Attendance Awards, Excellent Attendance, Super Attendance,
Outstanding Math  Student, Outstanding Writer, Outstanding Reader,
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Outstanding Penmanship, Bringing Up Grades Awards, and Related Arts Awards.
Students have to make all A’'s and B's to receive an academic award.

Returned Check Policy

Our school and/or cafeteria are charged a fee when we receive a check that
cannot be processed due to insufficient funds. You will be nofified if your check
has been returned and request that the matter be resolved as soon as possible.
A service charge of $15.00 will be added to the original amount of the returned
check. We do reserve the right to accept cash only in the event of a returned
check.

Rolling Bookbags
Because rolling bookbags are a safety hazard for our school population and
school design, they are not allowed.

School Store

A school store is available for the convenience of the students in purchasing
necessary school supplies at a nominal price. Such items as notebook paper,
pencils, pens, erasers, poster paper, spiral notebooks, rulers, glue sticks, markers,
and folders, will be sold. The School Store will be open daily from 7:30 am to 7:50
am.

Smoking Policy
The School Board has established a No Smoking Policy in all school in the
district. This policy prohibits the use of any tobacco products in the school or on
the school grounds or on field trips.

" School Traffic Related Information
For the safety of the students, the following traffic rules are to be obeyed during
the arrival of students:
1. Enter the school grounds only from Westfield Street at the Kroc Center.
2. Drive as far forward before stopping.
3. Stayin asingle line.
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4. Students should exit cars without assistance from school personnel only
from the right side. Staff will be available if assistance is needed.

5. Students arriving after the 8:00 am bell are required to have a parent sign
them in at the main office.

6. Obey school official’s directives during morning drop off.

7. Students and parents are to cross only in the crosswalk and not in
between cars.

Dismissal Procedures

Car Rider Dismissal

Dismissal begins at 2:30pm. Parents are asked to place their numbered tag in
the front window/rearview mirror of their vehicles. If you do not have a car tag,
you must park and come to the office to sign out your child. Cars will be loaded
in groups and the group must be fully loaded before cars move forward; cars
are not permitted to pull out of line.

Cars will be stacked beginning at the final parking space of the Kroc Center.
AJW staff will be on hand to monitor and manage the car line. Parents must
follow the car stacking procedure in order for dismissal fo remain safe and
efficient.

When exiting the doors to the car line, students should identify their car and walk
(not run) to their cars. Students are to follow any instructions provided by
teachers on duty. Students are to stay on the concrete covered walkway,
away from the curb. Teachers are to supervise students as they load cars,
opening doors if assistance is needed.

Students will remain in the classroom until they see their number posted and will
load with the current group. “All remaining car riders report to the lobby” will be
posted at approximately 2:50pm. These students are to come to the lobby and
wait. These students must be signed out by the parent/guardian; adults should
be prepared to show identification to pick up students.
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Bus Rider/Daycare Van Dismissal

“Dismissal for bus riders and van riders” will be posted at 2:30. Teachers will
ensure K4, K5, and 15t grade bus riders have their bus number tags visibly clipped
to students’ shirts. Bus rand van riders will convene in the lower lobby to be
organized by supervising staff. Supervising staff will then lead bus and van riders
to vehicles in the bus loop.

Walker Dismissal

Only students residing within the school’'s attendance zone are eligible to be
walkers. “Dismissal for walkers” will be posted at 2:25. Upon seeing this, walkers
will go to the lobby. Parents picking up walking students must have appropriate
numbered tag visible. When the 2:30 dismissal bell rings, walkers will be
dismissed. Parents picking up a walking student who do not have a numbered
tag must remain until 2:50 to sign out student using ID.
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Parents: Annual Notice (English/Spanish)

STUDENT DIRECTORY INFORMATION
ANNUAL NOTICE TO PARENTS AND GUARDIANS

The Family Educational Rights and Privacy Act ("FERPA"), a federal law, requires that the School District of
Greenville County ("District"), with certain exceptions, obtain your written consent prior to the disclosure of
personally identifiable information from your child's education records.

However, the District may disclose designated "directory information” about your child without your written
consent UNLESS you have advised the District to the contrary in accordance with District procedures. The
District has designated the following information as "directory information":

student's name

school

participation in recognized activities and sports
weight and height of members of athletic teams
degrees, honors, and awards received

dates of enroliment

grade level
photographs and videotape of students participating in District and/or school events

The primary purpose of directory information is to allow your child’s school and/or the District to include this
information about your child in school publications. Examples of such uses include: a program showing your
student's role in a drama production, yearbook, honor roll or other recognition list, graduation programs, and
sports activity sheets and rosters, newsletters, school and District website, newspaper articles, as well as
television and radio broadcasts.

In addition, directory information, which is information that is generally not considered harmful or an invasion of
privacy if released, can be released to outside organizations without a parent's prior written consent. Qutside
organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks.

Also, two federal laws require school districts to provide military recruiters and institutions of higher education,
upon request, with three directory information categories — high school students' names, addresses, and telephone
listings — unless parents have advised the school that they do not want their child's information disclosed without
prior written consent.

If you do NOT want The School District of Greenville County to disclose directory information from your
child's education records without your prior written consent, you must either 1) notify your child’s school
in writing or 2) complete an opt-out form located at the student’s school by October 15. Only a
parent/legal guardian or eligible student (I8 years of age or older) can choose not to have directory
information released.

Please note that you must notify your school EACH year if you do NOT want directory information
released. You cannot choose what student directory information to release. However, you can specifically
choose to exclude military recruiters and institutions of higher education from receiving a student’s
directory information.

IA-118 Rev. 5/5/2011
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AVISO ANUAL A LOS PADRES Y REPRESENTANTES LEGALES —
DIRECTORIO ESTUDIANTIL

El Acta de Derechos de Educacion y Prviacidad de la Familia (“FERPA™), una ley federal, exige que El Distrito
Escolar del Condado de Greenville, con ciertas excepciones, obtenga su permiso por escrito antes de hacer
puiblico datos personales identificables del informe estudiantil de su hijo(a).

Una excepeion que permite la diseminacién de informacion sin autorizacion previa es

la diseminacién de informacién designada como “informacién del directorio” A MENOS QUE los padres hayan
avisado al contrario, segiin los procesos del Distrito Escolar. El Distrito Escolar designa la siguiente informacion
como “informacién del directorio™:

* nombre del estudiante

escuela

participacion en actividades y deportes reconocidos

peso y estatura de atletas de equipos de deportes

diplomas, honores, y premios ortogados

fechas de asistencia

nivel de grado

fotografias y videos de estudiantes quienes participan en eventos patrocinados por el
distrito y/o la escuela

¢ @ o o o o

El propésito principal del directorio es permitirle al Distrito Escolar incluir este tipo de informacion sobre su
hijo(a) en las publicaciones escolares. Ejemplos de tales usos incluyen: un folleto con el nombre de su hijo(a) y el
papel que hace en un drama escolar, libro anual, lista de alumnos con notas sobresalientes, u otra lista de
reconocimiento, programas de acto de grado, hojas y listas de actividades atléticas; noticias publicadas en los
sitios web de la escuela y Distrito Escolar; articulos en el periédico; y programas de television y radio

Ademss, el directorio, lo cual es informacién que generalmente no se considera ni dafiina ni un intrusién de
privacidad si se publica, se puede compartir con varias organizaciones sin previo permiso escrito del padre o
representante. Estas organizaciones incluyen, pero no se limiten, a compafifas que fabrican anillos de grado o
publican libros anuales de las escuelas.

También, dos leyes federales exigen que los distritos escolares provean a instituciones militares ¢ universitarias,
si la pidan, tres categorias de informacién ~ listas de estudiantes, con direcciones de domicilio y teléfonos — a
menos que los padres hayan avisado al personal de la escuela con anticipacion que no quieren que revele
informacion sin aviso previo.

Siusted NO desea que El Distrito Escolar del Condado de Greenville se haga piiblico informacién sobre su
hijo(a) sin su autorizacién previa, debe 1) presentar una solicitud por escrito al personal de la escuela de su
hijo(a) o 2) llenar el formulario “opt out” que se puede conseguir en la escuela de su alumno(a) antes de el 15 de
Qctubre. Solo el padre/representante legal o unestudiante mayor de 18 afios puede optar por no permitir la
diseminacién de informacién designada como “informacion del directorio™,

CADA afio €l padre/representante debe informar al personal de la escuela que NO desea la diseminacion de

informacién designada como « informacién del directorio ». Especificamente, se puede optar por no revelar
informacién designada como informaci6n del directorio a instituciones militares e universitarias.

[A-118 Rev. 5/5/2011
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Telephone Use

The school office telephone number is 864-452-0500. Parents may leave
messages for teachers with the school office or on the teacher’s individual voice
mail. Classroom telephones do not ring in the classrooms, but go directly to
voice mail, so as not to interrupt instruction. Teachers may not leave their
classrooms for unscheduled telephone conferences with parents. Students may
use the school telephone for emergencies only. Arrangements for after school
activities should be made before the student leaves home.

Uniforms

AJ Whittenberg Elementary School of Engineering becomes the second
elementary school in the district to implement uniforms this coming school year.
During the past school year, the School Improvement Council worked on a year
long project to assist in developing a vision for school uniforms. The purpose of
school uniforms is to instill school pride, provide for school safety, focus the
environment on academics, and instill a work ethic by teaching children that
professional dress in the engineering workplace is an expectation for success.

1. Shirts/Blouses: Shirts are to have collars, buttons, and sleeves. They are to
be solid in color: navy blue, light blue, or white. Students may wear their
shirt outside pants provided the shirt/blouse is no longer than their hips.

2. Dresses, Pants, Skirts, Skorts, or Shorts: They must be solid in color: navy
blue or khaki.

3. Belts: Belts are required if the garments have belt loops. No belts with
large buckles may be worn. Suspenders are permitted.

4. No overalls, sweat pants, or athletic pants/shorts or cargo pants may be

worn.
Non-human colored hair is not permitted.
Shoes, Hats, Piercing and Accessories:

a. Proper shoes for school are required. Tennis shoes must be worn for
PE.

b. No bandanas, skullies, “do-rags”, sweatbands or sunglasses may
be worn or be visible while on campus or on the school bus.
Articles such as chains may not hang from clothing.

c. Decorative symbols may not be shaved in the hair/head.

d. Head scarves may be worn to school but must be put in the cubby
upon arrival.

e. Facial jewelry is permitted to be worn only on the ears.

o o
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Please refer to the Dress Code posted on the school website for additional information.

7. Clothing and/or hair should not be so extreme or inappropriate to the
school setting as to disrupt the educational process.

8. Wearing accessories or clothing that could pose a safety threat to oneself
or others is not allowed.

9. Hats and sunglasses may not be worn in the building.

10. Attire must not evidence membership or affiliation with a “*gang” in any
negative sense of the term.

11.Proper shoes (shoes or sandals with straps) must be worn at all times. Flip
flops (shower-type shoes) or rainbow thong-type shoes are not permitted.

12.No fake tattoos.

13.Boys cannot wear earrings.

Visitation at Whittenberg

All visitors to our building, including parents and all school volunteers, must stop
by the office first and sign in. Picture ID is required before entering the building.
All visitors must also sign out in the office when leaving the school building.
Visitors and volunteers must wear a Visitor/Volunteer badge. This regulation is for
your child's protection. Parents are welcome at school at any time.
Arrangements must be made in advance with the principal and/or the teacher
before visiting or observing in a classroom. Parents may not visit with teachers in
the morning after 7:45 am or on our playground during recess time. This is a fime
that requires a teacher's undivided attention on his/her class.

Withdrawing a Student

When withdrawing a student from school, please notify the school office at least
5 days in advance. This will enable teachers to complete all records prior to the
student’s last day. The school will provide parents with “transfer form”. This form
can be hand carried to the new school when enrolling so that proper
placement can be made. The new school will then request the complete
student records. All textbooks must be turned in and school accounts (i.e.
cafeteria, library books) must be current on or before the last day.
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Curriculum & Instruction

Challenge Program (Grades 3, 4, and 5)

The School District of Greenville County provides programs for Gifted and
Talented Students to challenge them with rigorous, complex class work and
research. Gifted students may demonstrate high performance ability or
potential in academic areas.

Students must meet the state criteria before being placed in the Challenge program.
ldentification in academic areas will be made using multiple criteria. Students who
meet the criteria in two of the three dimensions are eligible for placement. All students
currently in the program will continue to be served. Students may qualify automatically
with an extremely high apftitude or IQ score at 96th percentile or higher for their age
group. If students do not qualify solely on aptitude, this process will be used for
screening:

Dimension A - Reasoning Abilities Students must demonstrate high aptitude (93rd
national age percentile or above) in one or more of these areas: verbal,
nonverbal, quantitative and/or a composite of the three.

Dimension B - Academic Achievement Students must demonstrate high
achievement (94th national percentile and above or advanced status) in
reading and/or math as measured by a nationally normed or South Carolina
statewide assessment instruments.

Dimension C - Intellectual/Academic Performance Students must demonstrate a
high degree of interest in and commitment to academic and/or intellectual
pursuits, or demonstrate intellectual characteristics such as curiosity/inquiry,
reflection, persistence and tenacity in the face of challenge and creative,
productive thinking. Rising third, fourth, fifth, and sixth grade students may be
eligible to take the Performance Task Test in March if they have already met the
criteria in Dimension A or Dimension B. Beginning with grade 7, students must
have a 3.75 GPA on a 4.0 scale to meet the criteria in

Dimension C. Students must meet the criteria in two of these three dimensions to
parficipate in the Gifted and Talented Program.
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A. J. Whittenberg provides a curriculum that is designed to meet the needs of all
students. South Carolina State Standards in Language Arts/Reading,
Mathematics, Social Studies, Science, Art, Music, and Physical Education are
the frameworks from which teachers plan units and lessons for students.

Curriculum Content: Engineering

A. J. Whittenberg'’s instructional program is centered around an engineering
processes, skills and technology, and various engineering fields of study.
Students experience four core units that target specific forms of engineering
each year. Hands-on units provide real-life applications of the skills that are
learned through the curriculum.  Within the instructional day, students
participate in science lab experiences, which are also an integral part of
curriculum design.

The engineering problems presented to students throughout the vyear
demonstrates how math, science, engineering, cultural understanding, and
creativity are needed to solve problems. Like real-world engineering projects,
most activities occur in small groups. The teacher’s many roles throughout each
unit of study include instructor, facilitator, coach, manager, and evaluator.
Throughout the year, students develop communication skills to explain their
ideas, including oral presentations, written reports, drawings, and physical
models. Evaluation of engineering and technological understanding and skills
requires more than paper and pencil assessment. In order to benefit from the
engineering program, students should be able to work well with a team,
communicate orally and in writing, and think outside the box.

: 5 Curriculum Content: Reading Program

A J. Whittenberg has implemented the Four Blocks Literacy Model, A Multi-
method/Multi-level Approach, and teachers are trained by the district Reading
Consultant. The model includes daily Guided and Self-Selected Reading,
Writing, and Word Study. The model is based on research of best practices for
teaching reading and writing.

Students are taught reading from a large selection of basal readers, trade
books, and novels. Phonics skills are taught in the Word Study and Guided
Reading lessons. Comprehension skills are taught and assessed through
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individual and small group conferences during the week and in corporate
instructional periods. Writing is taught across the curriculum in focused Writer's
Workshops and mini-lessons.

~- Curriculum Content: Math Program
The math focus for each grade level is guided by state standards, and the areas
of study include:
1 Problem Solving and Math Processes
Number and Operations
Algebra
Geometry
Measurement
Data Analysis and Probability

= =4 =4 4

A.J. Whittenberg is using Houghton Mifflin’s Math Expressions as one of the tools
for students to gain knowledge about the various areas of mathematics.

Math Expressions seeks to build a community of learners who have frequent
opportunities to explain their mathematical thinking through Math Talk and
thereby develop their understanding. Children are asked to solve problem:s,
explain their solutions, answer questions, and justify their answers. They use proof
drawings as a reference for their explanations. The dialogue that takes place
helps everyone understand math concepts more deeply, and it helps children
to increase their competence in using mathematical and everyday language.
While children engage in dialogue, the teacher acts as a guide to maintain the
focus of the discussion and to clarify when necessary.

Math: Multiple Benefits

Children gain greater understanding and ownership of mathematical
concepts as they develop and express their own ideas. Describing one’s
methods to others can clarify one’s own thinking. Similarly, hearing and
analyzing others’ approaches can supply one with new perspectives; and
frequent exposure to different approaches engenders flexible thinking. Math
Talk provides opportunities for children to understand errors they have made
and permits feachers to assess children’ understanding on an ongoing basis. By
building understanding, Math Talk also prepares children for taking tests. When
children encounter complex problems in testing, they can rely on their
knowledge of the underlying mathematical concepts, developed through Math
Talk activities, to successfully unravel and solve the problems. Math Talk also
helps with test items that require explaining an answer.
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Field frips

Field Trips
are planned by teachers for specific instructional purposes. They are

considered an extension of the classroom. The school requires written permission
from a parent or legal guardian before a child is permitted to go on a field trip.
The primary mode of transportation for most trips will be by school bus. Each
child may be asked to pay a fee to cover the expense of the trip.

Students will not be allowed to depart from field trip sites o go home with
parents. All students will report back to school with the homeroom teacher. All
dismissals must occur from A. J. Whittenberg using regular or early dismissal
procedures.

Field Trip Chaperone Guidelines

1
1
1

The field frip supervisor must be a faculty member at AJW and taking the
trip.

All chaperones must be at least 21 years of age and a member of the
school faculty/staff or registered volunteer.

Overnight chaperones must assume a 24-hour day responsibility for
students from the time they leave until the time they return.

The level of student supervision while on a field trip is no less than the level
of supervision of students required when students are on campus,
participating in class, or participating in other school or school board
activities.

Chaperones are expected to be familiar with the “Student Code of
Conduct and Discipline Code” and shall report all suspected violations to
the field frip supervisor immediately.

Chaperones may not discipline a student, a staff member or another
chaperone.

Drinking of alcoholic beverages or smoking by the chaperone at any time
during a field trip is prohibited.

Chaperones must actively supervise and keep an accurate check on
members assigned to them.

Overnight chaperones may not retire until all students are in their rooms,
until all visiting between rooms has stopped, and until the chaperones are
sure the students are secure.

Gender of the group members shall be considered when assigning
chaperones and floor assignments.

Chaperones will not be permitted to bring siblings of participating students
or other persons on a field trip.

30



1 Parents or student relatives who are not chaperones or student
participants on the field trip will not be permitted to join a field trip at its
destfination.

1 Chaperones must wear appropriate clothing at all times. Appropriate
clothing is defined as being dressed from neck/shoulder area to mid-thigh
or knee areaq.

1 Medical release waivers for each student shall be carried on all field trips.
In case of an accident, the medical release waiver(s) shall be presented
to the treating physician. A student’s permission slip shall be attached to
the student injury incident report which is required when an accident
OCcCurs.

1 Chaperones are required to report any illness of student to the field trip
supervisor/sponsor immediately.

Grading Scale

The following guidelines are recommended for the assignment of grades in
elementary and middle school:

A =93 - 100 Denotes excellent work at the student's instructional level.

B =85 - 92 Denotes above average work at the student's instructional level.

C =77 - 84 Denotes average work at the student's instructional level.

D = 70 - 76 Denotes below-average or poor work at the student's instructional
level.

U = Below 70 Denotes failing work at the student's instructional level.

Homework

Homework is an extension of classroom activity and the assignments should be
challenging and meaningful. Some of the purposes of homework include the
following:

1. Homework is an integral part of the learning process and includes
opportunities for students to reinforce, synthesize, and extend classroom
learning.

2. Homework should be designed to be completed independently.

3. The three generally recognized types of homework are practice,
preparation, and extension.

a. Practice homework reinforces newly acquired skills taught in class.
b. Preparation homework helps students prepare for upcoming
lessons, activities, or tests.
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c. Extension homework provides challenging, often longer-term,
opportunities for enrichment and extension that parallel class work.

Homework Rules for Students:

)l
)l

E R
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l

Write down all the day’s assignments in a specific place.

Be sure all assignments are clear; don’t be afraid to ask questions before
you leave class.

Organize and take home all materials necessary to complete
assignments.

Set aside aregular time to study each evening.

Have a quiet, well-lit place to study.

Complete assignments carefully and thoughtfully with attention to detail
and quality of work.

Complete assignments on your own and to the best of your ability.
Complete and turn in assignments by the specific due date.

Talk to your teacher about problems with understanding of assignments,
skills, content, volume of homework, or other circumstances that the
teacher needs to know about.

Read nightly for pleasure.

Homework Rules for Parents:

l

Set aside a regular study time that is not interrupted by family plans,
school activities, television, or computer time, and with a definite
beginning and ending time.

Establish a study area, away from household distractions, with good light
and space for studying.

Make sure your children have the materials they need to do assignments
and a safe place to store them.

Help your children organize school materials and keep their bookbags
cleaned out.

Be supportive when students get frustrated or discouraged with
particularly difficult assignments, but do not complete assignments for
them. Provide encouragement and reinforce the importance of doing the
work.

Emphasize the importance of reading by encouraging your children to
read independently and read aloud to them.

Be supportive of teachers and contact them whenever necessary to clear
up any misunderstandings, froubleshoot problems, and be better
informed about the teacher’s expectations.

Impress the importance of turning in assignments by the specific due
date.

Provide educational activities that broaden your child’s interests, such as
visits to museums, the zoo, the library, and places of historical significance.
Request assignments for students when short term absences are
necessary.
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Media Center
The Media Center is an important part of A. J. Whittenberg Elementary School.
The basic function is to help children to learn by:
1. Providing books, technology and other media for the school's educational
program;
2. Helping students develop an interest in reading, thus stimulating their
interest in many subjects;
3. Teaching research skills and how to use the media center.
The Media Center is the center for all teaching materials, books, magazines,
pamphlets, pictures, recordings and other audio-visual aids. It is the center of
the reading program in that it stimulates and enriches classroom instruction in
reading and bridges the gap between textbooks and the many types of
reading materials used in everyday life. The Media Center is open from 7:30
a.m. until 3:00 p.m. We encourage students to come not only for reference work
but also for recreational reading and checking out books.

Parent Communication Folders

Monday Folders are sent home every Monday, or first day of the school week.
They include important information about your child’s progress, PTA and school
events, and field trip permission forms. Please review the information in this
envelope carefully. Please sign and return the folder the next day.

Parent Communication

One way of communicating with parents is through a newsletter, which will be
sent home monthly. Included in the newsletter will be information about
upcoming events at the school, PTA news, and news about school happenings,
teachers and students. You can become a better-informed parent by reading
A.J.’s Engineering Express or the school’s website.

"% Parent-Teacher Conferences

There will be at least two scheduled conferences between the child's teacher
and parent during the school year, usually at the end of the first and third 45-
day reporting periods. All parents are expected to attend these scheduled
conferences. Parents are encouraged to initiate conferences at any time by
writing a note or calling the school office for an appointment with the child's
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teacher. When teachers observe the need for additional parent-teacher
conferences, they will request the parents to come in for special conferences.

Progress Reports & Report Cards

Report cards are issued every nine weeks and are sent home four times a year.
This report will assess children in reading, language, spelling, handwriting,
mathematics, social studies, science and health, art, music, physical education,
and habits and attitudes. If a report is not received at the end of each nine-
week period, please notify the child's teacher or school office. It is necessary for
parents to furnish a self-addressed stamped envelope in which the final progress
report can be mailed. Interim progress reports may be sent at any time during
the grading period to inform parents of a lack of progress in certain areas. All
grades are recorded in the district system, Power School. You can receive a
login from the school office to view your child’s grades online at any time. A
photo id must be presented. If you feel that an error is made in your child’s
grade please contact the teacher immediately.

Promotion and Retention
Greenville County Schools' expectations are defined by the curriculum standards

adopted by the S.C. Board of Education in the core discipline areas of English
language arts, mathematics, science, and social studies.

The district's promotion and retention policy assures that students reach minimal
academic standards at each grade level before they are promoted. To ensure that
each child has the opportunity to meet these standards, appropriate intervention
measures and transitional programs will be available to those who need them. The
decision to retain a student will be made only after intervention efforts are unsuccessful
in helping students reach certain achievement levels. The following guidelines

will be used:

Specific Promotion Criteria
Kindergarten

5K students are expected to learn the skills outlined in the language arts, mathematics,
personal and social development, science, and social studies state standards. Since 5K
attendance is not required (a non-attendance waiver is allowed), a local school may
not require a student to repeat 5K. A 5K student may only be retained as a result of a
teacher/parent consultation with the parent in agreement. Retention in 5K should be
considered on a case-by-case basis.

Grades One-Five
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Promotion Criteria for Grades One and Two

Students in grades one and two are expected to learn, at a minimum, the language
arts, mathematics, the science, and social studies curriculum standards, and meet the
aftendance requirements. Retention in the same grade is based upon teacher
recommendation and is subject to approval to the principal.

F First Grade

To be promoted to second grade:

Criterion 1: Achieve at least one year’s growth in reading as documented through
formal and informal assessments or achieve reading proficiency at a
minimum text level of 12 (primer level),

Criterion 2: Achieve at least one year's growth in math as documented through formal
and informal assessments.

F Second Grade

To be promoted to third grade:

Criterion 1: Achieve at least one year's growth in reading as documented through
formal and informal assessments or achieve reading proficiency at a
minimum text level of 20 (beginning of second semester second grade),

Criterion 2: Achieve at least one year’s growth in math as documented through formal
and informal assessments.

Students retained in grades one and two will be required to have an A-team referral to
provide assistance strategies to accelerate student learning.

Promotion Criteria for Grades Three through Five

Students in grades three through five are expected to learn, at a minimum, language
arts, mathematics, science, and social studies curriculum standards, and meet
aftendance requirements. Retention in the same grade is based upon teacher
recommendation and is subject to approval by the principal.

F Third Grade

To be promoted to fourth grade:

Criterion 1: Achieve a minimum average grade of 70% in math, reading, language arts,
science, and social studies,

Criterion 2: Achieve reading proficiency at a minimum text level of 22/33 (beginning of
second semester grade 3).

Criterion 3: Achieve satisfactory mastery of the grade-level standards in math and
reading based on teacher determination and documentation through
formal and informal assessments.
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F Fourth Grade

To be promoted to fifth grade:

Criterion 1: Achieve a minimum average grade of 70% in math, reading, language arts,
science, and social studies,

Criterion 2: Achieve reading proficiency at a minimum text level of 24/25 (beginning of
second semester grade 4),

Criterion 3: Achieve satisfactory mastery of the grade-level standards in math and
reading based on tfeacher determination and documentation through
formal and informal assessments.

F Fifth Grade

To be promoted to sixth grade:

Criterion 1: Achieve a minimum average grade of 70% in math, reading, language arts,
science, and social studies,

Criterion 2: Achieve reading proficiency at a minimum text level of 27/28 (beginning of
second semester grade 5),

Criterion 3: Achieve satisfactory mastery of the grade-level standards in math and
reading based on teacher determination and documentation through
formal and informal assessments.

Related Arts Program

Ar’r music, and physical education teachers work with all classes for 45 minute
periods each week. Classroom teachers may also provide activities in each of
these areas. Our related arts team will be working at AJW on Tuesdays,
Wednesdays, and Thursdays.

Standardized Testing Program

A. J. Whittenberg Elementary follows the district and state testing programs.
Standardized achievement and apftitude tests are administered, and test results
are made available to parents. Standardized test data are used to identify
those areas in which students show academic strength or weakness and to help
the school improve the instructional program. Parents will receive a copy of
their child’s test results as soon as they are made available to the school.

The following tests are administered under the state and district testing
programs:

1 AimsWeb (Grade 5K)

1 ITBS (Grade 2)
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1 Measures of Academic Progress (Grades 1, 2, & 3)
1 CogAt Aptitude Test (Grade 2)
1 PASS Test (Grade 3)

Our counselors and teachers are always available to answer any questions or
provide explanation about your child’s test scores.

Special Education Program

Special education resource classes are designed for students who qualify
according to South Carolina and federal criteria. Due Process procedures are
followed in the placement, and written permission for psychological evaluation
and placement must be obtained from the parents. We screen all applicants
carefully, and a child may not qualify because of poor grades. Parents and
teachers work together to refer a child to the school assistance team for referral.

Psychological evaluation for behavioral or academic concerns, speech,
hearing, and vision testing is provided through the school district. If you feel that
your child could benefit from these services, please contact his/her teacher. It is
important to understand that the school is required to follow a specific process
in referring students for special services. This is a lengthy process which may
extend throughout the school year.

Speech, Hearing, and Vision Testing: Screening programs for vision,
speech and hearing are provided in the school. Speech and hearing testing
and therapy are available to children with special needs. Any child may be
tested, if requested by the parent or teacher.

Resource: The Resource Specialist of Special Education assists the teachers in
the selection of approaches, methods, and materials that will help pupils with
special needs.

Suggestions for Parents Helping Students at Home

1 Provide a quiet place and designate a time for students to study without
distraction from the radio, television, or telephone.

1 Provide necessary materials such as paper, pencils, pens, and notebooks,
as well as materials for special projects such as novels, graph paper,
magic markers, poster paper, and special notebooks.

1 Have available to students a dictionary and an abundance of reading
materials including magazines, newspapers, and books.
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1 Encourage friends and relatives to give educational gifts such as books,
magazine subscriptions, educational games, and manipulative toys.

1 Check with students daily about homework assignments to help them
plan for study.

1 Review with students any work returned by teachers to help students learn
from their errors.

1 Have students explain lessons being studied, thereby increasing their
understanding of the material.

1 Help build your child’s self-esteem and confidence by providing positive
reinforcement.

1 Assist students in memorization of addition, subtraction, mulfiplication, and

division facts at appropriate grade levels.

Keep in touch with teachers about student progress.

Be supportive by showing interest in students’ work and a willingness to

provide help when needed.

1 Assist students in planning appropriate extracurricular activities to develop
socially and physically as well as academically.

Technology Program

Our school is a model school for the use of technology in the School District of
Greenville County. Itis our goal that all children will have the opportunity to be
involved in the use of many new technologies that will enhance their
educational experience. Teachers will be involved in many training experiences
to learn how to integrate the use of the “technology tool” into the curriculum.

Textbooks

The state provides free textbooks for all students in elementary school. If a
textbook is lost or damaged by a student, the student must pay the assessed
amount.
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