
Hollis Academy Makes Safety a Priority 

Hollis Safety Plan 

Hollis has a comprehensive safety plan in place to address a variety of emergency 
conditions. The plans are reinforced through drills with students and at regular meetings of 
staff.  Our plan stresses prevention; our goal is to be prepared. The following is a parent-
friendly version. 

Visitor Procedures: All campus visitors in the building, including parents and school 
volunteers, enter via the office first and sign-in so that their presence in the building is 
known. All visitors must wear a badge identifying them as visitors who have checked in with 
the office. Any individual who does not display a badge will be asked by a staff member to 
report to the office. Anyone seen on campus without a visitor badge or volunteer badge will 
be asked about their presence. “May I help you?” is a common question heard when 
greeting someone without a nametag. Parents and volunteers have the right to ask about 
someone’s presence too. We all have to work as a team. Should someone not have a 
badge, they should be brought to the front office for proper sign in. All campus visitors are 
asked to sign out upon departures. 

Fire Drill Procedures: Fire Drills are conducted monthly. Evacuation routes are posted in 
each classroom. Each area has a specific escape route during a fire drill evacuation. 

Tornado and Severe Thunderstorms Procedures: While hurricanes are predictable, 
tornadoes and severe thunderstorms can occur suddenly. In addition to following 
appropriate evacuation procedures, school staff must understand the conditions and 
resources associated with severe weather conditions and safety. 

The following precautions and procedures apply to tornado, hurricane, and all other types of 
severe storms: 
o Watch – Conditions are favorable for tornado or severe weather.  Keep staff updated on 

situation but take no other action. 
o Warning – Tornado has been sighted.  Appropriate school official will notify all persons 

of imminent danger. Mr. Golden will give the warning signal to notify all persons of 
imminent danger. All persons will proceed to their designated Tornado Safe Area and 
assume the “Duck, Cover, Hold” position. Teachers will close classroom doors. 
Students in unsafe locations (outside field, walkways, high-ceiling, or glassed areas) 
during an emergency weather event will go directly to assigned Tornado Safe Areas 
with the teachers. Evacuation routes are posted inside classrooms by the door. 

Lock Down Procedures: Should a situation occur such as an intruder on campus or other 
potential threat, the school administration will have a lock down. An announcement will be 
made that signals all staff to take action. Hollis Academy has procedures in place to prepare 
for a lock down. All exterior doors are locked which secures the building during the school 
day. The school participates in scheduled drills. When an announcement signals a lock 
down, the entire school and visitors in the building stay in a secure place behind locked 
doors. There is no movement in the building until the administration provides an "all clear." 
Emergency information will come from designated school officials. 
 


